Importing an External Table into MS Access
(CARLI Office, revised July 29, 2011)

This document describes the process to manually import an MS Excel file into a new
table in MS Access, in order to use the Excel data as part of an Access query. These
instructions are written for Access 2003; the location of some of the menu items may
vary in other versions of Access, but the concepts should apply to other Access versions.

These instructions have been written to describe a specific Excel file and its targeted
Access table name to meet the requirements of a particular [-Share data maintenance
project, but the concept of importing an external file can apply to other queries/projects.

Example 1 describes the creation of the StateNames table. Example 2 describes the
creation of the CountryNames table. The Excel files that are to be used to create the
tables described in this document are available for download from CARLI website. For
other queries/projects, the Excel file to be imported will need to be created by the user as
a separate preliminary step.

EXAMPLE 1: Step-by-step instructions for importing an Excel file into Access to
create a new table called StateNames

Step 1.1: Point a browser to the I-Share Shared SQL page
<http://www.carli.illinois.edu/mem-prod/I-Share/secure/sql.html>, Resources for Report
Writing section. Locate the file called StateNameTable.xls and use your browser’s
functionality to download/save the Excel file to a convenient place on your PC. The PC’s
Desktop is used in the screen shots below.

Alternatively, point your browser directly to the URL below and follow the prompts to
download/save the file:

www.carli.illinois.edu/mem-prod/I-Share/secure/sql/StateNameTable.xls
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File Download 5]

Do you want to open or save this file?

_ Name: StateMameTable.xls
EiHl

Type: Microsoft Excel Worksheet, 14.0KB
From: www.carli.illinois.edu

Open Save

V' &lways ask before opening this type of file

harm your computer. |f you do not trust the source, do not open or

@ While files from the Internet can be useful, some files can potentially
save this file. What's the risk?

Saveas 2]
Save in: l@ Desktop j Q 2 2 L

k j My Computer

My Recent My Network Places
Documents {5) Shorteut to Casey stuff

I@. {5 Shortcut to Local Disk (C)
Eﬂ Shortcut to My Computer

D My Documents

Desktop

4

My Documents

)
My Network  JEIENGEUES StateNameT able. xls
Places

v Save

I

Save as lype: | Microsoft Excel Worksheet v Cancel
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load complete

£

~ -  Download Complete

StateMameTable.xls from www.carli.illinois.edu

Downloaded: 14.0KB in 3 sec
Download to: C:\Documents and S...1StateNameTable. xls
Transfer rate: 4.66KB[Sec

[ i(_}lose this dialog box when download completes

Open Folder I | Close I

Open

1| SmarScreen Filter checked this download and did not report any
threats. Beport an unsafe download.

Step 1.2: Open your Access .mdb file (e.g., CARLI reports 2009.mdb) on your PC. Go
to File - > Get External Data - > Import.

=18]x]|

Type aquestionforhelp « o & X

i )G open-. ko9 - |8, [F- w840
_3| Get External Data > % Import... |
E Save As... %2 Link Tables...
| Export... | Description | Modified I Crea «
g = 51 Bibliographic records with 028 in non-media records Searches for an ...  11/30/2009 6:55:35 PM 1143
1. \EIU_Reports_2009.mdb... 5] Bibliagraphic records with 260c beginning with letter EL Lists bibs where t... 11/30/2009 6:50:15 PM ujsJ
|:-_ 2\...\SAI_Reports_2009.mdb... j.‘ Bibliographic records with 260c containing the letter EL Lists bibs where t...  11/30{2009 6:50:00 PM 1143
5 31...1J0L_Reports_2009.mdb... Ej Bibliographic records with Lang code not common Lists bibs with all ... 11/30/2009 6:48:14 PM 1143
i 41...\BEN_Reports_2009.mdb... @ Bibliographic records with Lang code set to “und” Identifies bib rec...  11/30/2009 6:50:47 PM 1143
o M _Eﬂ Bibliographic records with Lang code set to “zxx” Lists bibs with th...  11/30{2009 6:54:30 PM 1143
7 e _L‘; Bibliographic records with null 008 DATE1, but 260¢ is not null Lists bibs where k...  11/30/2009 6:54:03 PM 113
§ Bibliographic records with null 260¢, but 008 DATET is not null Lists bibs where t...  11/30/2009 6:53:26 PM 1143
& Modules 5l Bibliographic records with null 260¢, but 260a contains a date Lists bibs without...  11/30/2009 6:47:33PM  11/3
Groups 51 Bibliographic records with null 260c, but 260b contains a date Lists bibs without...  11/30/2009 6:47:20 PM 113
G@ Favorites j.‘ Bibliographic records with particular subject heading strings List all bibs that c...  11/30/2009 2:59:35 PM 1143
51 Bibliographic records with specific format codes Prompts for abib... 11/30/2009 6:54:55 PM 1143
B et -RiselictEs @ Bibliographic records without MFHDs Lists bibs with no...  11/30/2009 6:44:02 PM 113
[l Acquisitions - Purchase Orders and Line Items 5 Bibs by Pub Decade and Country 9/7/1999 6:04:35 PM of7:
%1 Acquisitions - Invoices § Bibs whose OCLC number appears in another bib’s 019 field Finds bibs whose...  11/30/2009 6:52:06 PM 1143
[ Acquisitions - Other § Bibs with 008 DATE! like "uuuu” or *[||]”, but 260c is not null Lists bibs where t... 11/30/2009 6:53:38 PM 1143
31 Bibs with Format beginning “g” but no video GMD Looks for bibrec...  11f30/2009 6:10:33 PM 1143
B Gy crsisis j.‘ Bibs with Format beginning *i* or *j” but no sound recording GMD Lists bibs with mi...  11/30/2009 6:46:55 PM 1143
[31 Description of a Library's Collection 51 Bibs with sound recording GMD but record type is not *i* or 5" Lists bibs with a's... 11/30/2009 6:54:1SPM  11/3
[ #] Local Catalog Maintenance - Bibliographic Records §-| Bibs with video GMD but record type is not “g"” Lists bibs with a ... 11/30/2009 6:11:20 PM 1143
[ Local Catalog Maintenance - MFHD Records § Bibs without indexed titles Lists bibs without...  11/30/2009 5:40:05 PM 113
. § Bound Withs Subquery 1 11/30/2009 4:28:13 PM 1143
£ Doy e e 5l Bound Withs Subquery 2 11/30/2009 4:28:47 PM 113
(31 Local Circulation Maintenance 51 Browses Special Collections Dates Available Lists the dates ... 12/1/2009 9:02:49 AM 12f1
4] Local Circulation Statistics 31 Browses Special Collections Main Query Given two dates ...  12/1/2009 9:05:32 AM 12/1
{38 Managing Your Access Queries £1?  Browses Special Collections Sampler Records browse ... 12/1/2009 9:01:35 AM 12f1
Ej Browses Special Collections Subquery 12{1/2009 9:03:31 AM 12{1
) RS E5  Busy Times at a Circ Desk Counts charges ...  12/1/2009 8:30:39 AM 12f1
L1 Serials . i.‘j Calculate the averaae orice of items purchased from a fund Uses the orice fr...  11/30/2009 6:5?:55 PM 1 flll
Ready

wstartl ¥ Macro Express I @ files.carli.illinoi. .. I \_) C:\Casey stuff... I @ new OC24 for ... | @ ImportingTable... | @ Shared SQL - ... "@ Microsoft Acc... l!"‘“ % @ 10:47 AM
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Step 1.3: Navigate to wherever the Excel file was saved on the PC (e.g., the Desktop in
this example). You may need to change the Files of type value in the dialog box to
Microsoft Excel in order to display the StateNameTable.xls file. Highlight the
StateNameTable.xls file and click Import.

mport x|
Look in: I@ Deskkop ﬂ @~ 4 Q X [y - Tools
N )My Documents
(£ ﬂ My Computer
My Recent  MJmy Network Places
Documents [52) Shortcut to Casey stuff
= Ep Shortcut to Local Disk {C)
L [.ﬂ Shortcut to My Computer
Deskkop ‘StateMameTable. xls
My Documents
My Computer
h g File pame: | ~| it
it mpork
My Network
Places Files of type: IMicrosoft Excel (*.xIs) ﬂ Cancel ,
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Step 1.4: The Import Spreadsheet Wizard should open. Click the box that says “First
Row Contains Column Headings” and then click Next.

EEl Import Spreadsheet Wizard x|

Microsoft Access can use your column headings as field names for your table. Does the First
row specified contain column headings?

[V First Row Contains Column Headings

STATE NAME
1 abama il
A laska

Arizona
Arkansas

California
Colorado Ll

S onoENE

Cancel < Back MNext = | Finish I
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Step 1.5: On the next screen, keep the default of In a New Table, and then click Next.

EEl Import Spreadsheet Wizard x|

‘ou can store your data in a new table or in an existing table.

Where would vou like to store your data?

' In a New Table
¢ In an Existing Table: =

STATE NAME
i1 abana ﬂ
A laska

Arizona
Arkansas

California
Colorado Ll

S onoENE

Cancel < Back MNext = | Finish I
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Step 1.6: On the next screen, keep the default of STATE NAME for Field name. For

Indexed, select Yes (No Duplicates), and then click Next.

Import Spreadsheet Wizard

You can specify information about each of the fields you are importing. Select fields in the
area below. You can then modify field information in the 'Field Options' area.

X

Field Options

Field Name: ISTF\TE_NAME Data Type: IT& Xk ;'

™ Do not import field (Skip)

Indexed:

Alabama
Alaska
Arizona

Arkansas

California
Colorado

Cancel < Back MNext = | Finish
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Step 1.7: On the next screen, keep the default of Let Access add primary key, and then

click Next.

ES Import Spreadsheet Wizard

=

_—
HEE RRE RRR
HHH HEE RRR
HEE RER RRR
HHH HER RRR
HHE RRE RRR

_-NWN -

X|

Microsoft Access recommends that you define a primary key for

vour new table, & primary key is used to uniquely identify each

record in your table. It allows you to retrieve data more quickly.

O §Let Access add primary key.

" Choose my own primary key.

¢ Mo primary key.

=l

ID STATE NAME

labama
laska

rizona
rkansas

olorado

P

alifornia

Cancel

< Back Next = |

Finish
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Step 1.8: On the next screen, for Import to Table, enter (case sensitive, no blanks):
StateNames

NOTE: you MUST assign the table name exactly as shown, or else the queries that rely
on this table will not run properly.

Then click Finish.

EEl Import Spreadsheet Wizard x|

That's all the information the wizard needs to import your data.

Import to Table:
fStatetames|

r Display Help after the wizard is finished.

Cancel < Back | Mdext = | Finish

Step 1.9: Click OK to close the Import Spreadsheet Wizard dialog box.

Import Spreadsheet Wizard x|

L3
1 ) Finished importing file 'C:\Documents and Settings\Casey\DeskkopiStateMameTable.xls' to table 'StateMames',
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Step 1.10: The new table is now available for use in queries.

icrosoft Access - [EIU_Reports_2009 : Database {(Access 2000 file format)] -|5 LI
@ File Edit View Insert Tools Window Help vpe a question for help -8 X
NEEHBIGAVI B9 %- R be b4 f

[:Fopen &Zpesign JNew | X | 2p T §
Obijects Name I Description I Modified I Crea -
| £ Tables +@ RESERVE_LIST_ITEMS 1/7/2010 4:44:12 PM 171
@ Queri +@ ROLLOVER_AUDIT 1/7/2010 4:44:14 PM 171
ueries
@ ROLLOVER_RESULT_CODES 1/7/2010 4:44:16 PM 1474
= Forms @ ROLLOVER_RULES 1/7/2010 4:44:18 PM 171
i Reports >@ ROUTING_LIST 1/7/2010 4:44:20 PM 171
0@ Pages -‘)0 ROUTING_LIST_MEMBERS 1/7/2010 4:44:22 PM 17
-‘)O SDI_INTERVALS 1{7/2010 4:44:24 PM 17
2 Macros
+@ SEARCHFIELDS 1{7{2010 4:44:26 PM 17
& Modules @ SEARCHPARM 1/7/2010 4:44:28 PM 171
Groups @ SERIAL_CLAIM 1/7/2010 4:44:30 PM 17}
Favorites @ SERIAL_CLAIM_ARCHIVE 1/7/2010 4:44:32 PM 171
@ SERIAL_ISSUES 1/7/2010 4:44:34 PM 171
Acquisitions - Funds and Ledgers ;
2@ SERIAL_SUPPLIER_REPORT 1/7/2010 4:44:36 PM 171
%] Acquisitions - Purchase Orders and Line Items @ SERIALS_WW 1/7/2010 4:44:39 PM 17k
%] Acquisitions - Invoices @ SHORT_LOAN 1j7/2010 4:44:41 PM 1471
%] Acquisitions - Other +@@ SHORT_LOAN_ARCHIVE 1/7/2010 4:44:42 PM 171
_ " d >@@ SHORT_LOAN_STATS 1/7/2010 4:44:44 PM 171
Cataloging Activit: Statisti
L 2o Rt andsan s @ SHORT_LOAN_STATUS 1/7/2010 4:44:46 PM 171
{31 Description of a Library's Collection +@ SIMUL_MERGE_PROFILE 1/7/2010 4:44:48 PM 17k
| #] Local Catalog Maintenance - Bibliographic Records +@ Shv_FIELDS 1/7/2010 4:44:50 PM 1174
Local Catalog Maintenance - MFHD Records +@ SORT_GROUP 1{7/2010 4:44:52 PM 17
-#O SORT_GROUP_LOCATION 1{7/2010 4:44:54 PM 17
Local Catalog Maintenance - Item Records ;
+@ STANDARD_NUMBER_VALIDATION 1/7/2010 4:44:56 PM 17)e
Local Circulation Maintenance 4{12/2011 11:00:24 AM 412
(3] Local Circulation Statistics +@@ SUBDIVISION 1/7/2010 4:44:58 PM 1[7Ii_J
e @ SUBDIVISION_TYPE 1/7/2010 4:45:00 PM 147}
N @ SUBSCRIPTION 1/7/2010 4:45:02 PM 171
Reserves :
éo SUDOCCLASS_WW 1/7/2010 4:45:04 PM 147
L&l Serials -»rl SUPPRESS SYSTEM CLAIMS 1/7/2010 4:4s:ﬁs PM 1ﬁ:|
- 4 »
Ready
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EXAMPLE 2: Step-by-step instructions for importing an Excel file into Access to
create a new table called CountryNames

Step 2.1: Point a browser to the I-Share Shared SQL page
<http://www.carli.illinois.edu/mem-prod/I-Share/secure/sql.html>, Resources for Report
Writing section. Locate the file called CountryNameTable.xls and use your browser’s
functionality to download/save the Excel file to a convenient place on your PC. The PC’s
Desktop is used in the screen shots below.

Alternatively, point your browser directly to the URL below and follow the prompts to
download/save the file:

www.carli.illinois.edu/mem-prod/I-Share/secure/sql/CountryNameTable.xls

File Download x|

Do you want to open or save this file?

@ C Name: CountryMameTable.xls
1l I Type: Microsoft Excel Worksheet, 23.0KB

From: www.carli.illinois.edu

Dpen Save

[V Always ask before opening this type of file

'»“*-] While files from the Internet can be useful, some files can potentially
g/ harm your computer. If you do not trust the source, do not open or
7 save this file. What's the risk?
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Save in: | (2} Desktop

Ej’

My Recent
Documents

e

Desktop

4

My Documents

)
My Network
Places

o2 2 E

21|

D My Documents
'_j My Computer

| ) ProcessMonitor

File hame:

Save as ype:

My Network Places

[52) Shortcut to Casey stuff
o Shortcut to Local Disk (C)
Eﬂ Shortcut to My Computer

I CountryNameT able. zls

| Microsoft Excel Warksheet

=~
[

Save

Cancel /I

7

.4
v

Download Complete

Download complete

CountryMameTable.xls from www ,carli.illinois.edu

Downloaded:
Download to:
Transfer rate:

23.0KBin 1 sec

C:\Documents an..

23.0KB[Sec

ACountryNameTable. xls

I Close this dialog box when download completes

Open

Open Folder | | Close I

=101 x|

!

threats.

SmartScreen Filter checked this download and did nat report any
Report an unsafe download.

CARLI Office

revised July 29, 2011

Page 12



Step 2.2: Open your Access .mdb file (e.g., CARLI reports 2009.mdb) on your PC. Go
to File - > Get External Data - > Import.

icrosoft Access - [EIU_Reports_200

Insert

| File | Edit View
7 Open...

Tools

Ctrl+0O | 9 .

[z}

atabase (Access 2000 file format)]
Window  Help

8, e ®E3d- 0

Get External Data

_{_l Import...

a question for help

=18]x]|

-8 X

Save As... %2 Link Tables...
Export... TETE | Description I Modified I Crea
= @ Bibliographic records with 028 in non-media records Searches for an ...  11/30/2009 6:55:35 PM 1143
1. \EIU_Reports_2009.mdb... 5] Bibliagraphic records with 260c beginning with letter EL Lists bibs where t... 11/30/2009 6:50:15 PM ujsJ
2\...\SAI_Reports_2009.mdb... @ Bibliographic records with 260c containing the letter EL Lists bibs where k...  11/30/2009 6:50:00 PM 1143
31...1J0L_Reports_2009.mdb... 51 Bibliographic records with Lang code not common Lists bibs with all ... 11/30/2009 6:48:14 PM 1143
i 41...\BEN_Reports_2009.mdb... §-| Bibliographic records with Lang code set to “und” Identifies bib rec...  11/30/2009 6:50:47 PM 1143
o M §-‘ Bibliographic records with Lang code set to “zxx” Lists bibs with th...  11/30{2009 6:54:30 PM 1143
7 e _@ Bibliographic records with null 008 DATE1, but 260¢ is not null Lists bibs where k...  11/30/2009 6:54:03 PM 113
@ Bibliographic records with null 260¢, but 008 DATET is not null Lists bibs where t...  11/30/2009 6:53:26 PM 1143
& Modules 5l Bibliographic records with null 260¢, but 260a contains a date Lists bibs without...  11/30/2009 6:47:33PM  11/3
Groups 51 Bibliographic records with null 260c, but 260b contains a date Lists bibs without...  11/30/2009 6:47:20 PM 113
G@ Favorites 51 Bibliographic records with particular subject heading strings List all bibs that c...  11/30/2009 2:59:35 PM 1143
B @ Bibliographic records with specific format codes Prompts for abib... 11/30/2009 6:54:55 PM 1143
B et -RiselictEs _§| Bibliographic records without MFHDs Lists bibs with no...  11/30/2009 6:44:02 PM 113
[ Acquisitions - Purchase Orders and Line Ttems 5] Bibs by Pub Decade and Country 9/7/1999 6:04:35 PM of7:
%1 Acquisitions - Invoices @ Bibs whose OCLC number appears in another bib’s 019 field Finds bibs whose...  11/30/2009 6:52:06 PM 1143
(8 Acquisitions - Other @ Bibs with 008 DATE1 like “wuuu” or *{[[|*, but 260c is not null Lists bibs where t...  11/30/2009 6:53:38 PM 113
§ Bibs with Format beginning “g” but no video GMD Looks for bibrec...  11f30/2009 6:10:33 PM 1143
B Gy crsisis @ Bibs with Format beginning *i* or *j” but no sound recording GMD Lists bibs with mi...  11/30/2009 6:46:55 PM 1143
[31 Description of a Library's Collection 5] Bibs with sound recording GMD but record type is nat ' or *j* Lists bibs with a's... 11/30/2009 6:54:1SPM  11/3
[ #] Local Catalog Maintenance - Bibliographic Records @ Bibs with video GMD but record type is not “g"” Lists bibs with a ... 11/30/2009 6:11:20 PM 1143
[ Local Catalog Maintenance - MFHD Records §-‘ Bibs without indexed titles Lists bibs without...  11/30/2009 5:40:05 PM 113
§-‘ Bound Withs Subquery 1 11/30/2009 4:28:13 PM 1143
%] Local Catalog Maintenance - Item Records i
@ Bound Withs Subquery 2 11/30/2009 4:28:47 PM 1143
(31 Local Circulation Maintenance 51 Browses Special Collections Dates Available Lists the dates ... 12/1/2009 9:02:49 AM 12f1
%] Local Circulation Statistics @ Browses Special Collections Main Query Given two dates ...  12/1/2009 9:05:32 AM 12/1
{38 Managing Your Access Queries ;¥ Browses Special Collections Sampler Records browse ... 12/1/2009 9:01:35 AM 12f1
N 51 Browses Special Collections Subquery 12{1/2009 9:03:31 AM 12{1
) RS E5  Busy Times at a Circ Desk Counts charges ...  12/1/2009 8:30:39 AM 12f1
L1 Serials . fi‘ Calculate the averaae orice of items purchased from a fund Uses the orice fr...  11/30/2009 6:5?:55 PM 1 flll
Ready

wstartl ¥ Macro Express I @ files.carli.illinoi. .. I \_) C:\Casey stuff... I KE_J new OC24 for ... I @ ImportingTable...I g Shared SQL - ... "E Microsoft Acc... |!’)‘M % U 10:47 AM
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Step 2.3: Navigate to wherever the Excel file was saved on the PC (e.g., the Desktop in
this example). You may need to change the Files of type value in the dialog box to
Microsoft Excel in order to display the CountryNameTable.xls file. Highlight the
CountryNameTable.xls file and click Import.

mport x|
Look in: I@ Deskkop ﬂ @~ 4 Q X [y - Tools
N )My Documents
(£ ﬂ My Computer
My Recent  NJmy Network Places
Documents | ) ProcessMonitor
= ‘CountryMameTable.xls
[ [5) Shorteut to Casey stuff
Deskkop |7 Shortcut to Local Disk (C)
gﬂ Shortcut to My Computer
My Documents
My Computer
h g File name: v Import
My Network _ I :I L
Places Files of type: IMicrosoft Excel (*.xIs) ﬂ Cancel ,
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Step 2.4: The Import Spreadsheet Wizard should open. Click the box that says “First
Row Contains Column Headings” and then click Next.

EEl Import Spreadsheet Wizard x|

Microsoft Access can use your column headings as field names for your table. Does the First
row specified contain column headings?

[V First Row Contains Column Headings

COUNTRY NAME
Wfghanistan il
Argentina

Australia
lustria
Belgiwmn

peiize -

IEEEEEE

inish

it}

Cancel < Back MNext = |
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Step 2.5: On the next screen, keep the default of In a New Table, and then click Next.

EEl Import Spreadsheet Wizard x|

‘ou can store your data in a new table or in an existing table.

Where would vou like to store your data?

' In a New Table
¢ In an Existing Table: =

COUNTRY NAME

Wfghanistan ﬂ
Argentina

Bustralia
lustria
Belgiwmn

peiize -

(PR ERRE

Cancel < Back MNext = | Finish I
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Step 2.6: On the next screen, keep the default of COUNTRY NAME for Field name.

For Indexed, select Yes (No Duplicates), and then click Next.

Import Spreadsheet Wizard X|

You can specify information about each of the fields you are importing. Select fields in the
area below. You can then modify field information in the 'Field Options' area.

Field Options
Field Name: ICOUNTRY_NAME Data Type: ITe-r: =

™ Do not import field (Skip)

Indexed:

COUNTRY NAME
Afghanistan
Argentina

dustralia

Cancel < Back MNext = | Finish |
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Step 2.7: On the next screen, keep the default of Let Access add primary key, and then

click Next.

ES Import Spreadsheet Wizard

=
HEE HEE RRR
HEE HRR RRR

HRE RER RRR
HHH HER RRR

O §Let Access add primary key.

X|

Microsoft Access recommends that you define a primary key for
= vour new table, & primary key is used to uniquely identify each
record in your table. It allows you to retrieve data more quickly.

_-NWN -

HHE RRE RRR

" Choose my own primary key.

¢ Mo primary key.

=l

ID COUNTRY NAME

fghanistan
rgentina
ustralia
ustria
elgium
elize

.

Cancel

< Back Next = |

Finish

CARLI Office
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Step 2.8: On the next screen, for Import to Table, enter (case sensitive, no blanks):
CountryNames

NOTE: you MUST assign the table name exactly as shown, or else the queries that rely
on this table will not run properly.

Then click Finish.

EEl Import Spreadsheet Wizard x|

That's all the information the wizard needs to import your data.

Import to Table:

|CountryNames

r Display Help after the wizard is finished.

Cancel < Back | Mdext = | inish

Step 2.9: Click OK to close the Import Spreadsheet Wizard dialog box.

Import Spreadsheet Wizard x|

O ) Finished importing file 'C:\Documents and SettingsiCasey\DesktoplCountryhNameTable.xls' to table 'CountryMames',
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Step 2.10: The new table is now available for use in queries.

icrosoft Access - [EIU_Reports_200' atabase (Access 2000 file format)]

E _3 File Edit View Insert Tools Window Help

=18lx]|

eaquestionforhelp « o & X

NEEHRVRSGRAV% B985/ 8w |f =8Aa-
Lﬁ Open M Design _]New x <o ek
Obijects Name l Description I Modified I Created |«
| £ Tables +@@ COMPONENT 1/7/2010 4:35:33 PM 147/20...
@ Queri >@@ COMPONENT_ALTCHRONDAY 1/7/2010 4:35:35 PM 1§7/20...
ueries
él‘ COMPOMENT_CHRONDAY 1/7/2010 4:35:37 PM
= Forms @ COMPONENT_ISSUE_DAY 1/7/2010 4:35:39 PM
il Reports é\a COMPOMENT _ISSUES_ROUTED 1/7/2010 4:35:41 PM
Og Pages °O COMPOMENT_PATTERN 1/7/2010 4:35:43 PM
2 m QO COMPONENT_ROUTING 1/7/2010 4:35:45 PM
lacros
] Conspectus_Ranges For reports of cir...  11/30/2009 10:53:40 AM  11/30/... J
v [Modules T Conspectus_Ranges_2009 Forreports of cr...  12/1/20092:4S:14PM  11/30]...
Groups @ CONVERSION_RATE_AUDIT 1)7/2010 4:35:47 PM 147j20...
GE Favorites 7)29(2011 4:44:48 PM 7129(2...
. é!‘ COURSE 1/7/2010 4:35:49 PM
4] Acquisitions - Funds and Ledgers )
+@ CP_CELL 1/7/2010 4:35:51 PM
[ Acquisitions - Purchase Orders and Line Items +@ CP_DOMAIN_TYPE 147/2010 4:35:53 PM
%] Acquisitions - Invoices »@ CP_ISSUE 1/7/2010 4:35:55 PM 147j20...
[ Acquisitions - Other >@@ CP_LEVEL 1/7/2010 4:35:57 PM 147/20...
+@ CURRENCY_CONVERSION 1/7/2010 4:35:59 PM 1§7/20...
4] Cataloging Activity and Statistics )
2@ DATABASE_ADDRESS 1/7/2010 4:36:01 PM 1/7j20...
{31 Description of a Library's Collection @ DATABASE_LICENSE 1/7/2010 4:36:03 PM
| #] Local Catalog Maintenance - Bibliographic Records @ DEPARTMENT 1/7/2010 4:36:05 PM
| #] Local Catalog Maintenance - MFHD Records QO DEWEYCLASS_VW 1/7/2010 4:36:07 PM
E  DeweyDetailed §/5/1999 5:00:58 PM
| #] Local Catalog Maintenance - Item Records
@ DISTRIBUTION_ITEM 1/7/2010 4:36:09 PM
[l Local Circulation Maintenance +@ DISTRIBUTION_ORDER 1/7/2010 4:36:11 PM
[#] Local Circulation Statistics @ DISTRIBUTION_RECEIPT 1/7/2010 4:36:13 PM
%] Managing Your Access Queries é!‘ DISTRIBUTION_TRANSACTION 1/7/2010 4:36:15 PM
. é!‘ DUP_DETECTION_PROFILE 1/7/2010 4:36:17 PM
%1 Reserves )
é\‘ DUP_PROFILE_FIELDS 1/7/2010 4:36:19 PM
L&l Serials erl DUP PROFILE OUALITY 11712010 4:36:21 PM
4
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Getting help

Contact the CARLI Office (support@carli.illinois.edu) if you have any questions about
the content of this document.

CARLI Office
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