Voyager System Administration in I-Share Libraries

PART 6: CATALOGING
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NOTE: Screen shots that appear throughout this document have been taken from a variety of databases.
The settings do not always represent the values your library should use for your policies. I-Share rules
and recommendations for settings (when applicable) are found in the explanations of each chapter of the
I-Share System Administration documentation.

Reference Pages: System Administration User’s Guide 9.1.1, pages 4-1 through 4-92
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http://www.carli.illinois.edu/sites/files/i-share/documentation/secure/V_System_Admin_9_1_1.pdf

I. Introduction

This chapter of the I-Share System Administration document is an annotated version of the Cataloging
portion of the full Voyager 9.1.1 System Administration User’s Guide. Use this chapter to learn the I-
Share consortial requirements and recommendations for the settings in the Cataloging portion of the
System Administration module. Along with the Ex Libris-produced Voyager SysAdmin manual, this
document should be used as a guideline for profiling and configuring your Voyager system in the I-Share
environment.

The Voyager 9.1.1 System Administration User’s Guide contains additional information and explanations
and should be consulted when further detail on any topic is needed. This is particularly true of the
keystrokes needed to move from one part of SysAdmin to another. That level of detail is intentionally
excluded in this document.

The sections in this chapter are arranged in the order that the different parts should be edited when a
library is first implementing Voyager as an I-Share member library. Some parts of Cataloging SysAdmin
build upon each other, so doing the initial data entry work in the order outlined in this document should
make this process more efficient for library staff.

Checklist:
For your library’s initial Cataloging SysAdmin configuration, create the following:

e 1 authority duplicate detection profile: AUTHREP (p. 4)
e 3 bibliographic duplicate detection profiles (p. 9)

1. OCLCConditional

2. OCLCCondBulk

3. OCLCReplace
e 1 or more call number hierarchies (p. 12)
e 1 or more cat policy definitions (p. 15)

o First, delete the “data review” policy definition after your production bib load
e 8 bulk import rules:
No Holdings Mode for Unicode (p. 23)
No Holdings Replace Mode for Unicode (p. 29)
Express Mode for Unicode (p. 31)
Express Replace Mode for Unicode (p. 42)
Embedded Holdings Mode for Unicode (p. 44)
Embedded Holdings Replace Mode for Unicode (p. 56)
Electronic Resources Mode for Unicode (p. 58)

8. Electronic Resources Replace Mode for Unicode (p. 70).
e Access to RDA Toolkit (p. 74)

NounhrwpbE

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value

CARLI Office revised July 2017 Cataloging: 3



II. Authority Duplicate Detection Profiles

This profile defines what identifies an incoming authority record as a duplicate of an existing record and
what to do with the duplicate record. This profile is for importing OCLC authority records. If a library
loads records from another source, additional profiles may be needed.

@ There is one Authority Duplicate Detection Profile that all I-Share libraries should add:
AuthReplace.

A. Profile Tab

;:Ig Voyager System Administration [ — LX)
File Functions Help
Acquisitions
Call Slips
Cataloging
Codes Marnes
AuthReplace
(11 o BULKLC BulkLT
Edit Authority Duplicate Detection Profile;
Profile | Field Definiions | Quality Hierarchy |
<5
."E Profile Hame: |05 Profile Code: |2JTHREF
Dplicate Handling:
= " Add-Unconditional * Replace " Add-Conditional " Merge
[ Discard incoming records that do not match existing records
] Cancellation:
* Mone " ocLc " RALIN
Circulation
OPALC Configuration Duplicate Replace: (100 E Duplicate Warn: |25 H
Search
Security
e Save ‘ Cancel ‘
Cataloging: Authority Duplicate Detection Profiles 1.27 Pt é

Cataloging — Authority Duplicate Detection Profile- Profile Tab

Enter the following data:

@ Profile Name: AuthReplace

@ Profile Code: AUTHREP (Note: this value is case sensitive)
@ Duplicate Handling: Replace

@ Discard incoming records...: Do not check/enable this option

@ Cancellation: None

@ Duplicate Replace: 100

@ Duplicate Warn: 25

Legend:

@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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The option to "Discard incoming records that do not match existing records” is new with Voyager version
5 and higher. This option appears in this profile due to the Duplicate Handling value of Replace. The
CARLI Office recommends that libraries not enable this option in the AuthReplace authority duplicate
detection profile. If this option were to be enabled in this profile, any incoming authority records
processed with this profile that did not match existing records in the database would be discarded,
instead of added as new records.

B. Field Definitions Tab

V. S R =T
p— & T

File Functions Help

Acquisitions
Call Slips
Cataloging

Cataloging - Authority Duplicate Detection Profiles

SUTHREP AuthReplace
BULELC BulkLC

—Edit Authority Duplicate Detection Profile:
Profile I I Quality Hierarchy ]
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Auth LCCN [010a]

Bulk Import Rules Auth LCCN [010z) ‘ > |
Auth Systemn Mumber for de- Auth LCCN [010a]
Auth Systen Mumber [035a] Auth LCCN [010z)
= D Auth Systen Mumber [0352):
Call Mumber Hierarchy .
=l RIS ISR Autharity Record 1d <
= ££ |
Pualicy Definitions
Circulati
DF'AE"ECounTi;L;ation Field Overide: I Sub Field Dwverride: I Field ‘#/eight: I'I ao E
Search
SecLrity
S Save | LCancel |
Cataloging: Authority Duplicate Detection Profiles | | 1:33 PM [g 4

Cataloging — Authority Duplicate Detection Profile- Field Definitions Tab

Highlight each of the following fields individually, and then click the right arrow to move the entry to the
box on the right.

@ A350 Field Weight: 100
@ ATID Field Weight: 100
@ A10A Field Weight: 100
@ A10Z Field Weight: 25

The default field weight is set at 100 as each entry is selected. For the last entry above, be sure to edit
the field weight as indicated.

After the entries have been selected, be sure to double check the field weight values for each field,
because it is easy to set the wrong field weights in this process.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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C. Quality Hierarchy Tab
There is no data to be entered on this tab.

II1. Bibliographic Duplicate Detection Profiles

These profiles define what identifies an incoming bibliographic record as a duplicate of an existing record
and what to do with the duplicate record. Three I-Share-standard profiles are needed for OCLC record
processing. If a library loads records from another source, additional profiles may be needed.

#I; Vayager System Administration y ‘- E‘_"éj

File Functions Help
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Call Slips
Cataloging
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OCLCConditional

(11 W OCLCCOME  OCLCCondBulk Edit
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e

Delete
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Circulation
OFALC Configuration
Search
Security
System
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Cataloging: Bibliographic Duplicate Detection Profiles 5:58 P
Cataloging — Bibliographic Duplicate Detection Profile Workspace

@ There are three Bib Duplicate Detection Policies that all I-Share libraries should add.
These are described in section III.D, below.

The following two screens are the ones on which to enter the information for each profile.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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A. Profile Tab
%VoyagerSyslemAdminishaﬁon E=AEENXx
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Cataloging — Bibliographic Duplicate Detection Profile — Profile Tab
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B. Field Definitions Tab

ﬁ Voyager System Administration =L
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Cancelled realid

0104 LCCM (010a)

0744, GPO Iter Murmber [074a) 0224, ISSM [022a]
- : 74z GPD Iter Murmber [074z): o241 ISBM-13 [024a)
Call Murnber Hierarchy Cancelled/redd < | oas, Publisher Murmber
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Sgen Save I LCancel |
Cataloging: Bibliographic Duplicate Detection Profiles | | G:03 P l_é |

Cataloging — Bibliographic Duplicate Detection Profile — Field Definitions Tab

For each profile described in section III.D below, highlight each of the fields listed individually, and then
click the right arrow to move the entry to the box on the right. Be sure to edit the field weights as
indicated; the default field weight is 100, but many fields require a different value.

After the entries have been selected, be sure to double check the field weight values for each field,
because it is easy to set the wrong field weights in this process, which could produce undesirable or
unexpected results during manual or bulk imports of bibliographic records.

C. Quality Hierarchy Tab (OCLCReplace Profile only)
Note: There are no entries to be made on the Quality Hierarchy tab.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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@ Three Bibliographic Duplicate Detection Profiles to Add

Profile #1 — OCLC Conditional

A. Profile Tab

Enter the following data:

@ Profile Name:

OCLCConditional

@ Profile Code:

OCLCCON (Note: this value is case sensitive)

@ Duplicate Handling:

select Add-Conditional

® Cancellation: select OCLC
@ Duplicate Replace: 100
@ Duplicate Warn: 10

The option to “Discard incoming records that do not match existing records” remains grayed out in this
profile, because that option only applies to profiles whose Duplicate Handling setting is Replace or

Merge.

B. Field Definitions Tab

Enter the following data:

@ 010A Field Weight: 10

@ 022A Field Weight: 10

@ 0241 Field Weight: 10

@© 028A Field Weight: 10

@ 0350 Field Weight: 100

@ 035A Field Weight: 100, field override = 019, subfield
override = a

@® BBID Field Weight: 100

@ ISB3 Field Weight: 10

Legend:

@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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Profile #2 — OCLC Replace

A. Profile Tab

Enter the following data:

@ Profile Name: OCLCReplace

@ Profile code: OCLCREP (Note: this value is case sensitive)
@ Duplicate Handling: select Replace

@ Cancellations: select None

@ Duplicate Replace: 100

@ Duplicate Warn: 75

The option to “Discard incoming records that do not match existing records” appears in this profile due
to the Duplicate Handling value of Replace. CARLI recommends that for OCLC Replace, this option
remain unselected.

If the Discard incoming records... option is enabled, any incoming bibliographic records that do not
match an existing record in the database are not added as new records, but instead are discarded. If
the Discard... option is not enabled, any incoming bib records that do not match an existing record in the
database are added as new records. The Ex Libris default is that this option is not enabled.

CARLI believes that this option might be useful to libraries that use bulk import for special projects, such
as projects that involve extracting bib records from the Voyager database and then re-loading the bibs
after some time has past. A new bibliographic duplicate detection profile should be created when using
this feature. While not required, a naming convention that could be used for this new profile is code
REPNOADD with a profile name of ReplaceNoAdd. This naming convention would distinguish the new
profile from the existing OCLCReplace profile.

If the library does create a new bibliographic duplicate detection profile for this Replace No Add
processing option, the bulk import rule that uses this dup detection profile must also point to the
REPNOADD profile. See section V for more information about setting the duplicate detection profile in a
bulk import rule.

B. Field Definitions Tab

Enter the following data:

@ 010A Field Weight: 10

@ 022A Field Weight: 10

@ 0241 Field Weight: 10

@ 028A Field Weight: 10

@ 0350 Field Weight: 100

@ 0354 Field Weight: 100, field override = 019, subfield
override = a

@ BBID Field Weight: 100

@ ISB3 Field Weight: 10

Legend:

@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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Profile #3 — OCLC Conditional Bulk

A. Profile Tab

Enter the following data:

@ Profile Name:

OCLCCondBulk

@ Profile Code:

OCLCCONB (Note: this value is case

sensitive)
@ Duplicate Handling: select Add-Conditional
@ Cancellation: select OCLC
@ Duplicate Replace: 100
® Duplicate Warn: 30

The option to “Discard incoming records that do not match existing records” remains grayed out in this
profile, because that option only applies to profiles whose Duplicate Handling setting is Replace or

Merge.

B. Field Definitions Tab

Enter the following data:

@ 010A Field Weight: 20

@ 022A Field Weight: 15

@ 0241 Field Weight: 10

@© 028A Field Weight: 10

@ 0350 Field Weight: 100

@ 035A Field Weight: 100, field override = 019, subfield
override = a

@® BBID Field Weight: 100

@ ISB3 Field Weight: 25

Legend:

@ Consortial Rule for setting value(s)

M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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IV. Call Number Hierarchy

Libraries will need to set up any call number hierarchies needed. New Voyager databases do not contain
any defaults for this SysAdmin section.

The Call Number Hierarchy is invoked when a new MFHD is added to the database via either a bulk
import or an online transaction. Voyager will copy a call number found in the bib record into the new
MFHD based on the Call Number Hierarchy selected, and the values entered into the Call Number
Hierarchy.

For example, a Library of Congress Call Number Hierarchy might have the 050 field listed first, followed
by the 090 field. When an incoming bib record contains both of these fields, the 050 field would be
copied into the MFHD for this library, since they entered the 050 field at the top of the hierarchy. Using
this same example, an incoming bib that contained an 090 field but no 050 field would have the 090 field
copied into the MFHD, because the 090 field was second on the hierarchy.

A. Hierarchy Tab

P .1
A2 Voyager System Administration |._| |_,fg|

Eile Functions Help

Acquisitions
Call Slips
Cataloging

Cataloging - Call Number Hierarchy

Y ML
Other Other
UsSDOC USDoe

[

Edit Call Number Hierarchy:
Hierarchy | Call Number |

Code:

Mame: |Librar_l,l of Congress

Bulk Impaort Rules

Call Mumber Type: |Li|3rar_l,| of Congress ﬂ

Call Murmber Hierarchy

v Usze as Default

Circulation Save | LCancel

OPAC Configuration

Security

Cataloging: Call Mumber Hierarchy 200 P

Cataloging — Call Number Hierarchy — Hierarchy Tab

Steps:

1. Enter a Hierarchy Code and Name. Use any Code and Name that makes sense to the local library.

2. Select the Call Number type.

3. Click Use as Default if this hierarchy represents the primary call number classification type used by
the library.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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The Call Number Type value entered here sets the 852 first indicator value in newly added MFHDs, as
follows:

Call Number Type 852 first indicator

Library of Congress

Dewey Decimal

NLM Classification

Government Documents

IWIN(H O

Other

Because of the 852 first indicator values that are set based on the entries in the hierarchy, libraries
should create a separate call number hierarchy for each Call Number Type that the library uses in its
cataloging.

For example, if the library is a government documents repository and uses SuDOC classification, a
separate SuDOC hierarchy should be created. However, if the library classifies all Federal documents
using LC or Dewey (only, not SuDOC), then the library would not need to create a separate SUDOC
hierarchy.

Different call number hierarchies can be linked to individual entries in a bulk import rule’s mapping table,
so that the appropriate hierarchy is invoked as needed when bib records are loaded via batch (e.g., bulk
import). See the Express Mode bulk import rule section below for an example.

B. Call Number Tab
IR

File Functions Help

A cquisitions
Call Slips
Cataloging

Cataloging - Call Number Hierarchy

Codes | Marnes |
Devep
i

Suloc

il

Delete

—Edit Call Number Hierarchy:

Duplic: Hierarchy ] i
Ind1 [ Indz | Field [SubFld | Cutter-SubFId | Add
Az * " 050 a b
Bulk Import Rules ﬂ B P 090 a3 b t iy |
- - 050 a =
' Pricrity | * 090 a
i Eemove |
- ﬂ _
=
Policy Definitions

Circaulation Save I Cancel |

OPAC Configuration
Search
Security
System

| Cataloging: Call Mumber Hierarchy | 1213PH 2

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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Cataloging — Call Number Hierarchy — Call Number Tab

1.

whN

Enter the bib record fields and subfields from which call numbers will be drawn for this
classification system in the order of preference.

a.
b.

C.

All iterations of subfields you want copied into your MFHDs must be defined.

For example, the hierarchy in the previous screenshot in IV B. will copy into a MFHD an
LC call number (field 050) with subfields a and b in preference to one with only subfield
a.
Omitting the fourth line would prevent an 090 field without subfield b from ever being
used when the call number is copied from the bib into the MFHD.

Add a call number hierarchy for each classification scheme used in your library.
You may need to define an “Other” hierarchy, if the library uses any “local” call number
schemes.

a.

Legend:

It is recommended that the library create an “Other” hierarchy (if applicable) rather than
adding the 099 field to a standard call number hierarchy, in order to set the MFHD 852

first indicator properly.

In a library’s “Other” call number hierarchy, field 099 (the appropriate bib record field for
local call number data entry) can have two subfield a’s.

This would be coded:

Cataloging Call Number Settings
Field: IDE!E! Main Subfield: Ia

Indicator 1: I" Indicator 2: I
Cutter Subfield: Ia

(0] LCancel |

Cataloging — Call Number Hierarchy Settings Workspace

Many libraries create their “Other” call number hierarchy with two rows, as in the
example below. This means that an 099 field with two subfield a’s will take precedence
over an 099 with a single subfield a.

|- Edit Call Mumber Higrarchy:

093 a a
ﬂ " * 093 a i melifyy

Bemove |

Ind? | Ind2 | Field |SubFld | CutterSubFld [ Add |

Pricirity

Bl

Save I LCancel |

Cataloging — Call Number Hierarchy — Call Number Tab with two "Other” call number
hierarchies entered

@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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V. Cataloging Policy Definitions

This function places into policy definition(s)/group(s) the locations for which a single cataloging
department will have authority to perform work. If a library has only one cataloging department, then all
locations should be assigned to a single cataloging policy definition. If there are separate cataloging
departments for a main library and a branch, then two cataloging policy definitions may need to be
established, with all the main library locations assigned to the main cataloging policy definition and all
the branch locations assigned to the branch cataloging policy definition. An individual location may be
assigned to only one policy definition.

When your Voyager database was created as part of the migration process, a default Cataloging Policy
Definition called “data review” was established, to enable the library to perform their bib load data
review.

@ CARLI strongly recommends that this default policy definition be deleted before the
library creates their “real” cataloging policy definitions following the production bib load.

_— —.-‘
-] Voyager System Administration |-_|I_ [Zl

File Functions Help

Acquiztions
Call Shpz
Cataloging

Cataloging - Policy Definitions

Folicy Hames

(Other Branch Cataloging Edit

Delete

Bulk Impart Rules

Call Murber Hierarchy

Circulation
OPAL Configuration

Security
System

Cataloging: Policy Definitions 2:33 PM

Cataloging — Policy Definitions Workspace

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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A. Policy Name Tab

22 Voyager System Administration |Z| |z|

File Functions Help

Acquiztions

Cataloging - Policy Definitions I

Folicy Hames

(Other Branch Cataloging Edit

I

Delete

—Edit Policy Defintion:
Policy ] Locations I Default Policies ] Duplicate Detection ]

[ ET T-ali ain Cataloging

Bk Import

Call Wurber Hierarchy

Palicy

Circulation
OPAL Configuration

Security Save I LCancel

Cataloging: Policy Definitions | | 2:38 PM él

Cataloging- Policy Definitions —Policy Tab

Libraries can name their Cataloging Policy Definition(s) anything that makes sense to the local library. If
the library creates more than one policy definition, the Names created on this screen display to
cataloging staff when they log on to the Cataloging client. Staff then choose the appropriate policy for
their workflow.

Enter the following data:

™ Name: Make the name meaningful to your library. Can
be up to 40 characters.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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B. Locations Tab

A Voyager System Administration

File Functions Help

Acquiztions
Call Shpz
Cataloging

Cataloging - Policy Definiti

Folicy Hames

(Other Branch Cataloging

Edit Policy Definition:

Palicy | Locations Default Policies | Duplicate Detection |

M= Avvailable Locations ~ Selected Locations
Bulk Impart Fiules Cataloging Desk [c]
College-Media Scheduling Juvenile Education
Hurudbibliotek et b ain

: Library Technology Center Media Department
Call Mumber Hierarchy Library-tedia Scheduling icroform Room
Media Dept. Tech. Center b busic Stacks

Puic [ Routing Location Classification Scheme Default |Liblar}l of Congress

[v Cataloging Location Otker MUC Code: |
Circulation
OPAL Configuration
Search

Security Save | LCancel ‘

Cataloging: Policy Definitions 2:40 Ph

Initial Default ltemT ppe:

Cataloging- Policy Definitions —Locations Tab

The locations that display in the Available Locations box are locations that have been set up in the
System Administration>System configuration and Security settings. These locations may have been
added as a part of your conversion to Voyager.
¢ When adding a new location to Voyager, follow the steps outlined in the webpage “Adding a
Location in Voyager SysAdmin”: http://www.carli.illinois.edu/products-services/i-
share/sysadmin/secure/addlocations

A location can belong to only one Cataloging Policy Group (Policy Definition).
e From the list of Available Locations in the box on the left, select the desired locations for the
definition so that they appear in the Selected Locations box on the right.
e If a library creates only a single policy definition, use the >> button to select all locations into
the policy definition.

Enter the following data:

Available Box: This list contains all locations that are not already
part of any other Cataloging Policy Group, but are
part of the operator’s Master Security Profile.
Move all appropriate locations for the policy
group to the Selected locations using the

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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http://www.carli.illinois.edu/products-services/i-share/sysadmin/secure/addlocations
http://www.carli.illinois.edu/products-services/i-share/sysadmin/secure/addlocations

arrow buttons.

Selected Box: This list contains locations that belong to the
currently defined Cataloging Policy Group.

Once these locations are in the Selected Location area, the locations will need further customization.

Highlight each location from the Selected Locations box individually and additional boxes will appear
below.

Note, a Cataloging HAPPENING location must be chosen for each Cataloging policy definition. The
Cataloging HAPPENING location is a location where cataloging is performed.

Enter the following data:

@ Classification Scheme Default: Choose the appropriate value for the
location.

Voyager will use the values selected here when the
individual staff member does not override these
defaults with values in their client preference
settings.

@ Initial Default Item Type: Choose the appropriate value for the
location.

Voyager will use the values selected here when the
individual staff member does not override these
defaults with values in their client preference

settings.

& Other NUC Code: Leave the field blank; there is no functionality
based on this value.

@ Cataloging Location: Check this box if the location is a HAPPENING

Location where cataloging is performed.
o If this box is checked, a “(c)"” appears next to this
location in the Selected Locations list.

You must have at least one location defined
as a cataloging HAPPENING Location for
each cataloging policy group.

™ Routing Location: If you want the location to be a routing location,
check the Routing Location box.

A checked Routing Location box will prompt a
circulation operator to create a routing slip; this
could be used for items that need to be specially
routed for re-shelving purposes.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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C. Default Policies Tab

4 yoyager System Administration o ] [

File Functions Help

AEiﬁi'?ﬁ!.?ZS Cataloging - Policy Definitions

Cataloging

Paolicy Marmes

Edit

Authority Duplic

il

Delete

— Edit Policy Definition;

Duplicate Detectio... Eoliu:_l,JI I:ocalionsl Default Policies I Duplicate Detection ]

NUC Code: |ILC50

Bulk Impart Rules

Available Call Mumber Hierarchies Selected Call Mumber Hierarchies

Call Humbe:

Circulation
OPALC Configuration
Search
Security
Swyztem

| Cataloging: Palicy Definitions | 1Z16PM

Cataloging- Policy Definitions —Default Policies Tab

Click the Default Policies tab to select policies for the definition.

Enter the following data:

@® NUC Code: Fill in the box with the library’s OCLC three-
character institution code.

@ Call Number Hierarchies: Select all available Call Number Hierarchies
from the Available list on the left and move
them to the Selected list on the right.

Selecting the hierarchies makes them available for
use within the Cataloging client, for staff logged on
to this policy definition.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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D. Duplicate Detection Tab

:__! Yoyager System Administration

File Functions Help

=10 x|

Acquistions
Call Slips

Cataloging - Policy Definitions

Catalogi -
SR Policy Hames

Edit

1T

Delete

— Edit Policy Definitian:

Eolic_l,l] Locations I Default Policies ]

Available Bib Dup Prafiles

Bulk Impart Fules

Call Mumber Hierarchy

Axvailable Authority Dup Profiles

Circulation
OPALC Configuration

Selected Bib Dup Profiles
OCLCConditional
OCLCReplace
OCLCCondBulk

Al

Selected Authonity Dup Profiles

|21+

Search
Security

Save I

LCancel |

|Cataloging: Folicy Defintions |

T34PM

Cataloging- Policy Definitions —Duplicate Detection Tab

Click the Duplicate Detection tab to select profiles for the policy definition.

Enter the following data:

@ Bib Dup Profiles:

Select all available Bib Dup Profile from the
Available list on the left and move them to
the Selected list on the right.

Selecting the profiles make them available for use
within the Cataloging client, for staff logged on to
this policy definition.

@ Authority Dup Profiles:

Select all available Authority Dup Profile
from the Available list on the left and move
them to the Selected list on the right.

Selecting the profiles make them available for use
within the Cataloging client, for staff logged on to
this policy definition.

Legend:
@ Consortial Rule for setting value(s)

M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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VI. Bulk Import Rules

Documented here are the I-Share required bulk import rules to support the batch loading of bibliographic
records. These rules are used in conjunction with the data entry specifications detailed in the Using
OCLC for Batch Loading Records into I-Share Databases document
http://www.carli.illinois.edu/sites/files/i-share/documentation/secure/using OCLC.pdf.

Note that these rules do not apply to OCLC export transactions.

Bib records obtained from other vendors (e.g., Marcive) may also use these bulk import rules if they
meet the library’s needs. Libraries can also create additional bulk import rules as needed for non-OCLC
vendors.

Optional settings in bulk import rules

In the bulk import rule descriptions that follow, there are several options available in each rule that are
set at the discretion of the library, based on local workflow. These options are described here, to reduce
repetitiveness throughout the remainder of this section. Some options only apply to bulk import rules of
a certain type. For example the “Leave OPAC Suppress Unchanged...” option only works with bulk import
rules that use a “Replace”-type duplicate detection profile. Each rule description below will include a
reference to this section for more details on the optional settings that apply to that particular rule.

A. “Leave OPAC Suppress Unchanged for Replaced and Merged Records” Option

For any bulk import rule that uses a “Replace” bib duplicate detection profile, with Voyager version 5 and
higher, there is a new option to “Leave OPAC Suppress Unchanged for Replaced and Merged Records.”
If this option is checked/enabled, when the existing bib is replaced by bulk import, the bib’s Suppress
from OPAC flag (on the System tab of the bib record) is not reset by bulk import. In other words, if the
existing bib has the Suppress from OPAC flag set to Yes and the bulk import rule’s Leave OPAC Suppress
Unchanged... option is enabled, the OPAC suppression is not removed when the bib is replaced using this
bulk import rule. If the Leave OPAC Suppress option is not enabled, then the OPAC suppression in the
existing bib is removed when the bib is replaced.

The decision about use of the Leave OPAC Suppress Unchanged... option is at the discretion of the local
library, based on their workflows regarding the use of their “"Replace” type bulk import rules. Most I-
Share libraries do not enable this option, however.

B. “Create PO/MFHD/Item for existing Bibs” option

It is the local library’s decision about whether to check (enable) the Create PO/MFHD/Item for
existing Bibs option.

It is possible for bulk import to add new MFHDs, items, and PO line items to existing bib records in the
local database. In other words, when the duplicate detection profile identifies an incoming bib as
matching an existing bib, the option exists to have bulk import create a new MFHD, item, and PO line
item and link them to the existing bib record.

This feature is active for replace, add-conditional, or merge bibliographic duplicate detection profiles.

Note: This option enables MFHDs, Items, and PO line items to be added even when the bibliographic
record does not win the equality hierarchy and is discarded. MFHDs, items, and PO line items are not
added if the maximum number of duplicate records is detected.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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The CARLI Office recommends that whenever an individual cataloging situation calls for replacing an
existing bib record with an incoming record, but not to create any new holdings, items, or PO line items,
that the library perform the transaction in No Holdings Replace for Unicode mode. This will prevent any
unintentional MFHDs, items, or PO line items from being created by bulk import.

SPECIAL NOTE on “"Expected Character Set” values in bulk import
rules:

With the Voyager with Unicode version and higher, the values selected in the “Expected Character Set
Mapping of Imported Records” field must be appropriate for the source of the incoming records. The
value found in the bibliographic records’ Leader byte 9 is the key factor for this setting.

Incoming records that contain a value of “a” (representing Unicode-enabled bibs) in Leader byte 9 can
only be loaded during bulk import if the Expected Character Set value in the bulk import rule is set to a
Unicode value. If there is a mismatch in these settings, and the first record in the incoming file does not
have the expected value in Leader byte 9, the load is aborted and no records are processed.

OCLC's WorldShare Metadata Collection Manager platform allows batch output of records in "MARC21
with UTF-8 Unicode” format which is the ideal character set to import the greatest number of characters.

The details in this section of this document show both a Unicode and a non-Unicode version of each bulk
import “mode.” Unless libraries need a non-Unicode version of a bulk import rule to load bib records from
a non-OCLC vendor, libraries can but are not required to create the non-Unicode bulk import rules
described below until instructed to do so by the CARLI Office.

Verify other data entry and begin entering Bulk Import Rules.

Before editing this section, verify the other sections of Cataloging SysAdmin setup:

1. Verify your Bib Duplicate Detection Profiles

2. Make sure you have entries for OCLCCondBulk and OCLCReplace already in place using the settings
documented above.

3. Verify your Call Number Hierarchy

4. Make sure you have an entry for any call number hierarchies used by your library already in place,
using the settings documented above.

NOTE: The data to be entered in this section is case sensitive; follow the instructions
exactly.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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No Holdings Mode for Unicode

See the Using OCLC for Batch Loading Records into I-Share Databases document for a description of this
mode’s intended use and its data requirements.

For the No Holdings Mode for Unicode rule, you will only need to define the Rule Code, Rule Name, and
the various entries on the Rules and Profiles tab. The Item Type, Mapping, Barcode, and Item
Information tabs are not populated in this rule.

A. Rule Name Tab

,;_ Voyager System Administration [ Cmjm &J
File Functions Help
Acquisitions
Call Slips
Cataloging
Codes Mames -
B LERES ElectronicResourcesUnicod
(11 4 UERESREP  ElectronicResREPUricode
UEXPRESS  Expresstodellnicode
UEXPRREF  ExprezsREPUnicode
UMOHDREP  MoHoldingsREPUnicods —
= MNoHoldingsUnicode =
= -
Edit Bulk Import Rule:
. Rule Name | Rules | Profles | ltem Type | Mapping | Barcode | ltem Information |
Code: |UNOHOLD
Mame: |NOHOIdingsU nicode
Circulation
OPALC Configuration
Search
Security
System Save | Cancel
“Web Services
Cataloging: Bulk Import Rules 110 P

LCata/og/hg— Bulk Import Rules — Rule Name Tab

Enter the following data:

v Code (case sensitive): UNOHOLD
v Name (case sensitive): NoHoldingsUnicode
Legend:

@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value

CARLI Office revised July 2017 Cataloging: 23




B. Rules Tab

r B
2 v sy S ok

File Functions Help |

T Cataloging - Bulk lmport Rulss

Cataloging

Codes | Mames [

JERES Elzctranich esourcesl nicod

UERESREP  ElectronicResREFPUnicode Edit
UEXFRESS  ExpressModellnicode

UEXFRREFP  ExpressREPUnicode Duplicate

UNMOHDREP

MoHuoldingzR E PUnicode
MoHoldingzU nicode
- Delete

Duplic — Edit Bulk Import Rule:

Rule Mame I Rulez I Prafiles I Item Type ] td apping I Barcode I Item |nformation I

Bulk Import Eib Dup Profile: |OCLCCondBulk ~| Orders..

U

Auth Dup Prafile: Iﬂuthﬂeplace

Call Humber Hierarchy Owning Library:

Expected Character Set Mapping of [anc21 UTF-2 -
Imported Records: I —I

[~ Leave OPAC Suppress Unchanged for Replaced and Merged Records

Circulation

- - [ Batch Opac Suppress
OPAC Configuration

Security

Save I LCancel

Web Services

Cataloging: Bulk Impart Rules

Cataloging- Bulk Import Rules — Rules Tab

Enter the following data:

™ Bib Dup Profile: OCLCCondBulk

M Auth Dup Profile: AuthReplace

M Owning Library: select your library's Owning Library code

¥ Expected Character Set Mapping: MARC 21 UTF-8

M Leave OPAC Suppress Unchanged for typically leave deselected, note VI.A. above.
Replaced and Merged Records

M Batch Opac Suppress leave deselected

Legend:

@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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C. Profiles Tab

1
*

11 Voyager Systes

File Functions Help

Cataloging - Bulk Import Rules

Acquisitions
Call Slips
Cataloging

Codes | Names [a

LERES ElectronicResourceslnicod

UERESREF  ElectronicResREPU nicode Edit
UEXPRESS  EspressModellnicode

UEXPRREF  ExpressREFUnicode Duplicate
UWOHDREP dir

g:REPUnicode
dingslnicode

- Delete

Ciup : — Edit Bulk Import Fule:
Fiule Mame I Fules I Profiles I ltem Type I b apping I Barcode I Itern Information I

z Single MFHD ———— [~ Multiple MFHD=
Bulk Import Rules

i S

Copy B52-855, B63-675 Drdars..
& Load Bib / Auth Only " Bibs. MFHD's, POs | Fie?alrls From Eib ta MFHD

" Bibs, MFHD's £~ Bibs, MFHDs, mukiple | [~ E#%sss Fi=tel i 3o
Call Number H hy Items . o
. reate one per
(" Bibs, MFHDs. P03 £~ Bibs. MFHD . muliple bibliagraphic record
== ’ Items, POs Automatically &pprove al
Poiic ¢ Bibs, MFHDs, ltems Update previously I ens

" loaded MFHDz and/or

~ Bibs, MFHD s, PO, Items Create PO/MFEHD Atem far
- - Items existing Bibs
Circulation
OPAC Configuration Single... rl o |
Search Single MFHD

Security

St LocField [ o
Web Services LocSubfiskt [
Lo Indicatar 1: I"
Loc Indicatar 2: I

Save I Lancel |
Cataloging- Bulk Import Rules — Profiles Tab

Cataloging: Bulk Import Rules I3NAM 2

1. Click [Load Bib/Auth Only].
2. Click [Single...] to open the Single MFHD window.

™ Loc Field: Blank
™ Loc Subfield: Blank
MLoc Indicator 1: *
™ Loc Indicator 2: *

3. Click [Save] on Single MFHD window.
4. Click [Save] on Bulk Import Rules window.

The above are the only values needed for this rule.

There is no need to enter data on the Item Type, Mapping, Barcode, or Item Information tabs for No
Holdings Mode for Unicode.
There are no optional settings applicable to this bulk import rule.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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No Holdings Mode (to implement at a future date)

See the Using OCLC for Batch Loading Records into I-Share Databases document for a description of this
mode’s intended use and its data requirements.

For the No Holdings Mode rule, you will only need to define the Rule Code, Rule Name, and the various
entries on the Rules and Profiles tab. The Item Type, Mapping, Barcode, and Item Information tabs are
not populated in this rule.

A. Rule Name Tab
"2 VoS s S )

File Functions Help

| Cataloging - Bulk Import Rules

Cataloging

Codes | REEH | o

WOHLDREF  MoHoldingsREP

MNoHoldings Edit
OCLCsDDU  OCLCUnconditional

OCLCEON OCLECanditional @ Duplicate

OCLCREF OCLCReplace
SPRIMGER  Springer Medicine
test test

— Edit Bulk. Import R ule:

- Delete

Rule Mame I Rules I Profiles I Item Type I Mapping I Barcode I Item |nformation I

Bulk Import Rules Code: INDHDLD DOrders...

Mame: |N oHoldings

E il

Call Mumber Hierarchy

=
Policy Defi

Circulation
OPALC Configuration
Search
Security

System Save I Cancel

“Web Services

Cataloging: Bulk Impart Rules | SATAM

Cataloging- Bulk Import Rules — Rule Name Tab

Enter the following data:

™ Code (case sensitive): NOHOLD
M Name (case sensitive): NoHoldings
Legend:

@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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B. Rules Tab

;3; Voyager System Administraticn o | S ‘
File Functions Help
Acauizitions
Call Slipz
Cataloging
Codes Mames -
MOHLDREF  MoHoldingsREP 4
KK MNoHoldings
OCLCADDU  OCLCUnconditional 4
OCLCCON OCLCCanditional E
OCLCREP OCLCReplace 4
. SPRIMGER Springer M edicine
RAK test test 2l
Edit Bulk Import Rule:
Rule Mame | Profiles | ltem Type | Mapping | Barcode | Item Information |
L ] Bib Dup Frofile: | OCLCCandBuk ~]
ib Dup Profile: -
#uth Dup Profile: |AuthReplace |
Dwning Librany: |CAF|LI j
Expected Character Set Mapping of X 1 I -
- et |M&RC2T MARC-S (non-Uricads] -
I'E] | [~ Leave OPAC Suppress Unchanged for Replaced and Merged Records
Cilcula.tion : [ Batch Opac Suppress
OFALC Configuration
Search
Securty
Syztem Save | LCancel
Web Services
Cataloging: Bulk Import Rules 867 AM
Cataloging- Bulk Import Rules — Rules Tab
Enter the following data:
M Bib Dup Profile: OCLCCondBulk
MAuth Dup Profile: AuthReplace
M Owning Library: select your library's Owning Library code
™ Expected Character Set Mapping: MARC21 MARC-8 (non-Unicode)
M Leave OPAC Suppress Unchanged for typically leave deselected, note VI.A. above.
Replaced and Merged Records
M Batch Opac Suppress leave deselected
Legend:

@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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C. Profiles Tab

File Functions Help

Cataloging - Bulk Import Rules

Codes | Names (1=
MOHLDREF  MoHoldingzREP

M |:|H|:|I|:Iir|g:5: Edit
OCLCADDU  ACLCUnconditional

QCLCCOM OCLCConditional El
OCLCREF OCLCReplace

SPRIMGER Springer Medicine

test test

— Edit Bulk. Irnpart Rule:

Acquisitions

Duplicates

Delete

Fiule Hame I Hgles] Profiles ] Item Type ] tapping I Barcode I Itern Information I

Single MFHD — Multiple MFHD 2

Bulk Import Rules Orderz...

Copy 852.855, 863678
(@ LoadBib / Auth Orly (" Bibs, MFHDs, POs o e B o MFHE:

=l Copy 856 Field Fram Bib ta

" Bibs. MFHDs ¢~ Bibz. MFHDs. multiple MEHD

Call Mumber Hierarchy

Drefinitions

" Bibz, MFHDs, POs

-

Items

Bibz, MFHD 2, multiple
Items, POs

r

Create one PO per
hibliographic recaord

" Bibs, MFHDs, Items

=l Automatically Approve all
POz

Update previosly

O I ol [ Create PO/MFHD item for

exizting Bibs

= -
Circulation
OFAC Configuration

s Fibs, MFHD:, POs,
tems

Single MFHD

Loc Field: ||

Loc Subfield: |

Loc Indicator 1: I“
Loc Indizator 2: I“

Save I

Security

Wweb Services

Cataloging: Bulk Import Rules

Cancel |

1. Click [Load Bib/Auth Only].
2. Click [Single...] to open the Single MFHD window.

M Loc Field: Blank
™ Loc Subfield: Blank
MLoc Indicator 1: *
™ Loc Indicator 2: *

3. Click [Save] on Single MFHD window.
4. Click [Save] on Bulk Import Rules window.

The above are the only values needed for this rule.
There is no need to enter data on the Item Type, Mapping, Barcode, and Item Information tabs for No
Holdings Mode.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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There are no optional settings applicable to this bulk import rule.
No Holdings Replace Mode for Unicode

For the No Holdings Replace Mode for Unicode rule, you will only need to define the Rule Code, Rule
Name, and the various entries on the Rules and Profiles tab. The Item Type, Mapping, Barcode, and
Item Information tabs are not populated in this rule.

See the sample screen shots for No Holdings Mode for Unicode above, but enter the following data for
the No Holdings Replace Mode for Unicode bulk import rule.

A. Rule Name Tab

Enter the following data:

M Code (case sensitive): UNOHDREP

v Name (case sensitive): NoHoldingsREPUnicode

B. Rules Tab

Enter the following data:

v Bib Dup Profile: OCLCReplace

M Auth Dup Profile: AuthReplace

M Owning Library: select your library's Owning Library code

™ Expected Character Set Mapping: MARC 21 UTF-8

M Leave OPAC Suppress Unchanged for typically leave deselected, note VI.A. above.
Replaced and Merged Records

¥ Batch Opac Suppress leave deselected

C. Profiles Tab

1. Click [Load Bib/Auth Only].
2. Click [Single...] to open the Single MFHD window.

M Loc Field: Blank
™ Loc Subfield: Blank
™ Loc Indicator 1: *
M Loc Indicator 2: *

3. Click [Save] on Single MFHD window.
4. Click [Save] on Bulk Import Rules window.

The above are the only values needed for this rule.
There is no need to enter data on the Item Type, Mapping, Barcode, or Item Information tabs for No
Holdings Replace Mode for Unicode.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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No Holdings Replace Mode (to implement at a future date)

See the Using OCLC for Batch Loading Records into I-Share Databases document for a description of this
mode’s intended use and its data requirements.

For the No Holdings Replace Mode rule, you will only need to define the Rule Code, Rule Name, and the
various entries on the Rules tab. The Item Type, Mapping, and Barcode tabs are not populated in this
rule.

See the sample screen shots for No Holdings Mode above, but enter the following data for the No
Holdings Replace Mode bulk import rule.

A. Rule Name Tab

Enter the following data:

M Code (case sensitive): NOHLDREP

M Name (case sensitive): NoHoldingsREP

B. Rules Tab

Enter the following data:

M Bib Dup Profile: OCLCReplace

v Auth Dup Profile: AuthReplace

v Owning Library: select your library's Owning Library code

Vv Expected Character Set Mapping: MARC21 MARC-8 (non-Unicode)

¥ Leave OPAC Suppress Unchanged for typically leave deselected, note VI.A. above.
Replaced and Merged Records

¥ Batch Opac Suppress leave deselected

C. Profiles Tab

1. Click [Load Bib/Auth Only].
2. Click [Single...] to open the Single MFHD window.

™ Loc Field: Blank
M Loc Subfield: Blank
™ Loc Indicator 1: *
™ Loc Indicator 2: *

3. Click [Save] on Single MFHD window.
4. Click [Save] on Bulk Import Rules window.

The above are the only values needed for this rule.
There is no need to enter data on the Item Type, Mapping, Barcode, or Item Information tabs for No
Holdings Replace Mode.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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Express Mode for Unicode

See the Using OCLC for Batch Loading Records into I-Share Databases document for a description of this
mode’s intended use and its data requirements.

A. Rule Name Tab
é Voyager System Administratici EE

File Functions Help

i Cataloging - Bulk Import Rules

Cataloging

Codes | Mames | -
UERES ElectronicResourceslnicod

UERESREF  ElectronicResREFPUnicode Edit
UEXPRESS |Expresstodelnicode
UEXPRREF  ExpressREPUnicode Duplicate
UMOHDREF  MoHolding=REFUnicode
UKWOHOLD MoHoldingsJnicode

E|
| | Do

— Edit Bulk Import Rule:

Fule Mame I Rules I Profiles I Item Type I Mapping I Barcode I Iter Information I

Bulk Import Rules Code: ILI ExFPRESS DOrders...

Mame: |E spressModellnicode

[l BEE

Circulation
OPAC Configuration
Search

Security

System Save I LCancel

Wb Services

Cataloging: Bulk Import Rules | 10:228M g

ata/og/ng— Bulk Import Rules — Rule Name Tab

Enter the following data:

™ Code (case sensitive): UEXPRESS
M Name (case sensitive): ExpressModeUnicode
Legend:

@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value

CARLI Office revised July 2017 Cataloging: 31




B. Rules Tab

é Vaoyager System Administraticn =REEN X
File Functions Help
Acquisitions
Call Slipz
Cataloging Names A
ElectronicR esourcesU nicod
(114 ElectranicResREPUnicode
H dodellnicode
UEXPRREF  ExpressREPUnicode
UMOHDREF  MoHoldingsREPUnicode —
T UMOHOLD MoH oldingzUnicode i
Edit Bulk Import Rule:
Fule Mame Profiles | ltem Type | Mapping | Bacode | Iem Information |
&
=]
: Bib Dup Profile: | OCLCCondBulk =]
Auth Dup Profile: |AuthF|epIac:e j
Ovwwning Library: |CAF|LI j
Expected Character Set Mapping of [p4ar021 UTF -
Imported Records: | J
Iﬁ - [~ Leave OFALC Suppress Unchanged for Replaced and Merged Records
Circulation ™ Batch Opac Suppress
OPAL Configuration
Search
Security
System Save | LCancel
‘Wweb Services
Cataloging: Bulk Import Rules 10:24 Ak
Cataloging- Bulk Import Rules — Rules Tab
Enter the following data:
™M Bib Dup Profile: OCLCCondBulk
M Auth Dup Profile: AuthReplace

™ Owning Library:

select your library's Owning Library code

M Expected Character Set Mapping:

MARC21 UTF-8

M Leave OPAC Suppress Unchanged for
Replaced and Merged Records

typically leave deselected, note VI.A. above.

M Batch Opac Suppress

leave deselected

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)

& Does not apply; Or, Do not change this value
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C. Profiles Tab

File Functions

Help

Acquisitions

Cataloging - Bulk Import Rules

Codes | Mames

UERES
UERESREP
UEXPRESS
LUEXPRREFP
UNOHDREFR
UNOHOLD

ElectronicResourcesUnicod
ElectionicResRE PUnicode
| odellnicode
EwpressREPUnicode
MoHoldingsREFUnicode
MoHaoldingsU nicode

Edit

Duplicate

Dielete

— Edit Bulk Import Rule:

— Single MFHD — Multiple MFHD 2
7 Load Bib / Auth Only i Bibz, MFHDs, P

Bulk Import Rules

" Bibs, MFHD= ¢ Bibs MFHDz. m

Call Murmber Higrarchy Items

" Bibs. MFHDs, POs Bibs, MFHDs, multiple

] Itemz, PO
Poi @& Bibs, MFHD s, Iterns Uipekfi preeieusls

. loaded MFHD: anddar
r Bibz, MFHD =, PO, ltems
] " Items

Circulation

Rule Mame ] Hgles] Profiles I [term Type I M apping ] Barcode I Item Information I

I Copy 852855, 863-873
Fields From Bib to MFHD

Copy 856 Field From Bib to
|7 tFHD

= Create one PO per
hiblingraphic record

= Autoriatically Approyve all
POz

Create POMFHD Avem for
exizting Bibs

OPAL Configuration
Search

€
Single MFHD

Security
Loc Field: |049

Loc Subfield: Ia
Loc Indicator 1: I
Loc Indicator 2: I*

Save I

Wwieb Services

Cataloging: Bulk Import Rules

Cancel |

Cataloging- Bulk Import Rules — Proﬁ/s Tab

1. Click [Bibs, MFHDs, Items]
2. Select the following:

Orders...

v Copy 852-855, 863-878 Fields From Bib to
MFHD:

Recommended to check.

v Copy 856 Field From Bib to MFHD:

Recommended to check.

See section VI.B above for a description of the “Create PO/MFHD/Item for existing Bibs” option.

3. Click [Single...] to open the Single MFHD window

Enter the following data:

™ Loc Field: 049
M Loc Subfield: a

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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™ Loc Indicator 1: *

™ Loc Indicator 2: *

4. Click [Save] to save the Single MFHD window settings.

See the lWoyager 9.1.1 System Administration User's Guide, page 4-46 for a general description of these
options.

D. Item Type Tab

@ Voyager System Admini
File Functions Help

e C2faloging - Bulk Import Rules
= e |
Edit |

Duplicate

| Mames

[«
LERES ElectronicR esourcesUnicod

UERESREF  ElectronicResRE Plnicode

LE> S5  [Expresstodelnicode

UEXFRREF  ExpressREPUnicode

UMOHDREP  MoHoldingsREPUnicode

UMOHOLD MoHoldingzUnicode @

Delete |

— Edit Bulk Import Rule:

Fule Mame I Fules I Profiles ] b apping I Barcode I Item Information I

Indicator 1| Indicator 2 | Field Ord |
e O i

Fodify |
F
Pricrity m
4

Bulk Import Rules

Call Murnber Hierarchy

Circulation
OFALC Configuration

Security

Save I LCancel
Web Services

Cataloging: Bulk Import Rules | 10:37 AM

ata/oging— Bulk Import Rules — Item Type Tab

This entry identifies where bulk import will find the data that is mapped to the item record’s Item Type
field.

1. Click [Add].

2. Enter the following data

M Field: 049

M Subfield: | (that's the letter EL, not the nhumber one)
M Indicator 1: *

M Indicator 2: *

Legend:

@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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-
Cataleging Bulk Import Item Settings :
Field: |049 Subfield: II
Indicatar 1: I Indicator 2: I"

aF LCancel |

Cataloging — Bulk Import Rules — Item Type Tab — Item Settings dialog box
3. Click [OK].

E. Mapping Tab

ﬁ Voyager System Administratiol
File Functions Help

Acquisitions
Call Slips

Eooing Codes | Names = Mew |
UERES

Cataloging - Bulk Import Rules

Electronich esourcesUnicod

UERESREF  ElectronicResREFUnicode Edit |
UE<PRESS

E spresshodellnicode

UEXPRREP  ExpressREPUnicode Duplicate |
UMOHDREF  MoHoldingsREPUnicode

UNOHOLD MoHoldingsUnicode @
e ——— | O

— Edit Bulk Import Ruls;
Rule M ame ] Hgles] Profilex I Item Tupe I M apping I Barcode I Item | nformation I

Bl it s AF!EIItem Item Type AF!E Loc | Location

book, Main

Orders... |

Modify |

Bemove

Call Mumber Hierarchy

!

Circulation
OPAL Configuration

Security
System Save | LCancel

Wieb Services

Cataloging: Bulk Import Rules | 11:08 A

Cataloging- Bulk Import Rules — Mapping Tab

In this area, you will enter all of the combinations of Voyager item type codes (049 $I) and OCLC holding
library codes (049 $a) used at your library.

Click [Add].

Enter the appropriate values for your library.

Click [OK].

If additional mappings are needed, click [Add] again and enter the mapping data; repeat until all
combinations of Voyager item type and OCLC holdings symbols that match your library's cataloging
policies are accounted for in this rule.

e

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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Enter the following data:

v MARC Item Type:

Enter the abbreviated Voyager item type code
that is entered in the 049 $I.

See section VII for the list of valid abbreviations for this
field. Only these abbreviations can be entered in 049
$l and therefore mapped to the Voyager item record.

v MARC Location Code:

Enter the 4-character OCLC holding code symbol
from the 049 $a.

™ Voyager Item Type:

Enter the full Item type name to which the item
type abbreviation entered in 049 $l should map.

™ Voyager Location:

Enter the Voyager location name to which this
OCLC holding symbol should map.

Libraries may want to consult the decisions made in
their ABBA tables for the MFHD/item record conversion
to Voyager, to enter consistent mappings here.

™ Call Number Hierarchy:

Select the appropriate call number hierarchy for
this mapping.

If the library has multiple hierarchies established, you
can use a different hierarchy for the different rows in
the Mapping table, as appropriate to the library’s
cataloging workflow. For example, materials mapped
to an AV location can use the Other hierarchy while the
rest of the Mapping table uses the LC hierarchy.

e

Cataleging Bulk Import Mapping Settings

MARC Item Type:

MARC Location Code: |ABCD
Yoyager ltem Type: |b00k ﬂ
Yopager Location: |Main ﬂ

Call Number Hierarchy:

ak

bk1

Library of Congress

LCancel |

Cataloging- Bulk Import Rules — Mapping Tab Settings dialog box

Legend:

@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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Here is an example of a very simple mapping table.
Do not simply duplicate this example; create a mapping table that suits your collection.

MARC Item Type Voyager Item MARC Loc Code Voyager Location Call No. Hierarchy
Type

Bkn BookN ABCR Reference LC
Bkn BookN ABCB Archives LC
bki Book1 ABCA Stacks LC
Sern SerialN ABCP PerNC LC
serl Seriall ABCQ PerStacks LC
recl Recordingl ABCM Music LC
Vidn VideoN ABCV AVNC Other
vidl Videol ABCW AV Other
* Error * Stacks LC

@ NOTE: Libraries must add a final row to their mapping that is used as the default values
to catch any transactions that fall through the cracks. This row must be the final row;

anything below it will not be read.

Cataloging Bulk Import Mapping Sektting

MARC Item Type: |=

MARC Location Code: |-

Yoypager Item Type: IErru:ur

=~

Voyager Location: [FEEENNNNNN ~ |

Call Humber Hierarchy: ILE

Ok

=~

Cancel |

Cataloging — Bulk Import Rules — Mapping Tab Settings — Default row example

M MARC Item Type:

Enter a single asterisk in each field to indicate a
wildcard default.

M MARC Location Code:

Enter a single asterisk in each field to indicate a
wildcard default.

M Voyager Item Type:

map.

Select an appropriate Voyager item type and
Voyager location to which these fields should

A suggestion is to use the same values your library
used in the "review row" of your ABBA table in the

Legend:

@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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conversion to Voyager.

™ Voyager Location:

Select an appropriate Voyager item type and
Voyager location to which these fields should
map.

A suggestion is to use the same values your library
used in the "review row" of your ABBA table in the
conversion to Voyager.

M Call Number Hierarchy:

Enter the appropriate call number hierarchy

F. Barcode Tab

grerereEE

File Functions Help

Acquigsitions

Call Slips

Cataloging - Bulk Import Rules

| - Hew

Ealaicging Codes | Mames
testing One bwo three
LUEMEDREF  EmbedHoldingsREPUnicode
LIEMEED EmbedHoldingsUnicode
UERES ElectronicResourcesUnicod
UERESREP

ElectronicResREPUnicode

Edit |
Duplicate |

= v odelnicode @
UEXPRREP  EspressREPUnicads - Deleis |
Diuiplic — Edit Bulk Import Rule:
Fule Mame I Rulez I Profiles I Item Type I td apping I I Item Information I
Bulk Import Rules ndlcat0l1 ndlcatolZ ficld SUBITE Add | Orders... |
Madify |
E
Priority ﬂl
B
Circulation
OFALC Configuration
Search
Security
Save I LCancel
‘web Services
Cataloging: Bulk Import Rules | 11:55 Ak é'

Cataloging- Bulk Import Rules — Barcode Tab

This entry identifies where bulk import will find the data in the OCLC transaction that is mapped to item
record’s Barcode field.

1. Click [Add].

2. Enter the following data:

M Field: 049
M Subfield: p

M Indicator 1: *

™ Indicator 2: *
Legend:

@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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Cataleging Bulk Import Barcode
B —

Field: I':I4E Subfield: Ip
Indicator 1: I Indicatar 2: I

Save I Cancel |

Cataloging- Bulk Import Rules — Barcode Tab Settings dialog box

3. Click [Save] to save the Barcode tab values.

G. Item Information Tab

[ ﬁ Vaoyager System Adminish:ation | =l P |

File Functions Help

it Cataloging - Bulk Import Rules

Cataloging

Codes | Narmnes | -

testing Orne twa three

UEMEDREFP  EmbedHoldingsREFPUnicode Edit
UEMBED EmbedHoldingsInicode

UERES ElectronicRezourceslnicod Duplicate

UERESREFP  ElectronicRe:REPUnicode

m odelnicode @
UEXPRREFP  ExpressREPUnicods A Delete

i

— Edit Bulk Import Rule:
Fule Mame I Rulez I Profilex I Item Type ] Mapping I Barcode ] Item Information ]
— tem Statugzes to add —Magnetic Media [Single item) ——
I~ &t Bindery Field: | Subfield [ nd1: [ ndz [ S
[~ Cataloging Review
[~ Circulation Feview Walue to match: |
> - | Deeezd Default iz M. When value matches, set ta .
I~ InProcess
] [~ Lost - Library &pplied - Sensitize [Single item)
™ Missing Field: | Sufield | ndT: [ mdz [
Wwithdrawn
: : r Walue to match: I
Circulation |
OFAC Configuration - Copy Mumbers... I Diefault is . When value matches, set ta N,
1 Search
Security
Sygtem Save | Cancel |
Wieh Services l
Cataloging: Bulk Import Rules | 12Z0PM 2

Cataloging- Bulk Import Rules — Item Information Tab

1. Select [Copy Numbers...] to open the Copy Numbering Settings dialog box.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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Cataleging Bulk Import Copy Mumbering Settings

I1ze Copy Mumber From:
Field: Subfield: |?
Ind 1: |x_ Ind 2: |x_

If Copy Mumber Mot Present in Incoming Record or Mot S pecified Above
" Single Copy = 0; Multiple Copp =1, 2. 3...

{* Seguentially number copies starting with | 1

" WNumber all copies |0

ok | LCancel |

Cata/og/%g- Bulk Import Rules — Item Information Tab — Copy Numbering §eﬁ/ngs dialog box

2. For [Use Copy Number From:] Enter the following data

™ Field 049
M Subfield C
™M Ind 1 *
™ Ind 2 *

3. For [If Copy Number Not Present in Incoming Record or Not Specified Above], select Sequentially
number copies starting with, and enter the value of 1

| @ Sequentially number copies starting with | 1

4. Click [OK] when finished.

Item statuses to add all deselected by default
Magnetic Media [Single Item] Blank by default
Sensitize [Single Item] Blank by default

If you are considering adding values to these areas, general information can be found in the System
Administration User’s Guide beginning on p. 4-71.

After all entries have been made to the Rule Name, Rules, Profiles, Item Type, Mapping, Barcode, and
Item Information tabs, click Save to save the new bulk import rule.

NOTE: If the Save button is grayed out, this usually means that the Mapping tab doesn’t
have a final entry with asterisks in both the MARC item and MARC Loc fields. Go back to the
Mapping tab and add this required field, and try to save the bulk import rule again.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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The process is completed for the Express Mode for Unicode bulk import rule.

Express Mode (to implement at a future date)

See the Using OCLC for Batch Loading Records into I-Share Databases document for a description of this
mode’s intended use and its data requirements.

A. Rule Name Tab

File Functions Help |

g Co(aloging - Bulk Import Rules

Cataloging

Codes | Mames [«

EMBED EmbedHoldings

EMBEDREF  EmbedHolding:REP @ Edit
EODYEP EOD Yankee

ERES ElectronicHesources Duplicate

ERESREP ElectronicResREP

Expresstode
ExFRREP ExpressREP - Delete

— Edit Bulk Import Rule:

B
Ciupli

Fiule Mame I Hgles] Profiles ] Item Type I Mapping I Barcode I Item I nformation I

Code: IEXF'F!ESS Orders...

Mame: IExpressM ode

[ D

Call Mumber Hierarchy

Circuilation
OPAC Configuration
Search
Security

Save I LCancel |

Cataloging: Bulk Import Rules | 4:.04 Pt él.

Cataloging- Bulk Import Rules — Rule Name Tab

‘Web Services

Enter the following data:

M Code (case sensitive): EXPRESS
vl Name (case sensitive): ExpressMode
Legend:

@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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B. Rules Tab

AEJ; Voyager System Administration - oo e

File Functions Help

Acquisiions
Call Slips
Eatsicans Codes Mames -
EMBED EmbedHaldings
ENES EMBEDREF  EmbedHoldingsREF E

EQDYEP EOD Yankes

ERES ElectronicResources
ERESREF ElectronicResREP

RAK EXFRREF ErpressREP i
Edit Bulk Impart Fiule:

Aule Mame | | Profiles | ltem Type | Mapping | Barcode |  Item Information |
~id
- Bib Dup Profie: |OCLCCandBuk &l
Auth Dup Profile: | AuthReplace ]
ber Owning Library: |D’-‘AF|LI j
Expected Charactrﬂ;?;i:daﬁpgrg;; |M&RC21 MARC-E [non-Unicode) |
I'E] - [ Leawve OPAC Suppress Unchanged for Replaced and Merged Records
Eilcula.lion - [ Batch Opac Suppress
OPAL Configuration
Search
Security
Spstem Save | Cancel
Web Services
Cataloging: Bulk Import Rules 4:08 P4
——
Cataloging- Bulk Import Rules — Rules Tab
Enter the following data:
™ Bib Dup Profile: OCLCCondBulk
M Auth Dup Profile: AuthReplace
M Owning Library: select your library's Owning Library code
¥ Expected Character Set Mapping: MARC21 MARC-8 (non-Unicode)
M Leave OPAC Suppress Unchanged for typically leave deselected, note VI.A. above.
Replaced and Merged Records
M Batch Opac Suppress leave deselected
C-G.

Enter the remaining settings for Profiles, Item Type, Mapping, Barcode, and Item Information tabs as
described in sections C-G of the Express Mode for Unicode bulk import rule, above.

Express Replace Mode for Unicode

See the Using OCLC for Batch Loading Records into I-Share Databases document for a description of this
mode’s intended use and its data requirements.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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A. Rule Name Tab

Enter the following data:

M Code (case sensitive): UEXPRREP
™ Name (case sensitive): ExpressREPUnicode
B. Rules Tab

Enter the following data:

™ Bib Dup Profile: OCLCReplace

™ Auth Dup Profile: AuthReplace

v Owning Library: select your library's Owning Library code

M Expected Character Set Mapping: MARC21 UTF-8

M Leave OPAC Suppress Unchanged for typically leave deselected, note VI.A. above.
Replaced and Merged Records

¥ Batch Opac Suppress leave deselected

C-G.

Enter the remaining settings for Profiles, Item Type, Mapping, Barcode, and Item Information tabs as
described in sections C-G of the Express Mode for Unicode bulk import rule, above.

Express Replace Mode (to implement at a future date)

See the Using OCLC for Batch Loading Records into I-Share Databases document for a description of this
mode’s intended use and its data requirements.

See the sample screen shots for Express Mode above, but enter the following data for the Express
Replace Mode bulk import rule.

A. Rule Name Tab

Enter the following data:

™ Code (case sensitive): EXPRREP
v Name (case sensitive): ExpressREP
B. Rules Tab

Enter the following data:

™ Bib Dup Profile: OCLCReplace

M Auth Dup Profile: AuthReplace

M Owning Library: select your library's Owning Library code

M Expected Character Set Mapping: MARC21 MARC-8 (non-Unicode)

M Leave OPAC Suppress Unchanged for typically leave deselected, note VI.A. above.
Replaced and Merged Records

M Batch Opac Suppress leave deselected

Legend:

@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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C-G.
Enter the remaining settings for Profiles, Item Type, Mapping, Barcode, and Item Information tabs as
described in sections C-G of the Express Mode for Unicode bulk import rule, above.

Embedded Holdings Mode for Unicode

See the Using OCLC for Batch Loading Records into I-Share Databases document for a description of this
mode’s intended use and its data requirements.

A. Rule Name Tab

-
ﬁ Voyager System Administration

File Functions Help —I
ey | Cataloging - Bulk Import Rules I
Cataloging

Codes M ames -
JEMBED EmbedHoldingsUnicode

UERES ElectronicResourcesUnicod Edit
UERESREF  ElectionicResREFUnicode

UEXPRESS  ExpressModeUricade Duplicate
UEXPRREP  ExpressREPUnicods E

UNOHDREF  MoHoldingsREPUnicode

UNDHOLD  HeHoldingsUricode M L2k

— Edit Bulk Import Rule:
Rule Mame I Hglesl Profiles I Item Type ] I apping I Barcode I Itemn Information I

Bulk Import Rules Code: ILIEMBED Orderz...

Mame: IE mbedH oldingsl nicode

[ L

Call Mumber Higrarchy

Circulation
OPAL Configuration
Search
Security

Save I LCancel

Cataloging: Bulk Import Rules | 1007 PR 4

Web Services

Cataloging - Bulk Import Rules — Rule Name Tab

Enter the following data:

™ Code (case sensitive): UEMBED

M Name (case sensitive): EmbedHoldingsUnicode

B. Rules Tab

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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File Functions Help

s ==

MM aoging - Bulk Import Rules |

Cataloging

Codes

M armes

IEMBED EmbedH oldingsUricode ;l
UERES ElectronicRezourceslnicod Edit |
UERESREF  ElectronicResREFPUnicode
UEXPRESS  ExpressModelnicode Duplicate |
UEXFRREFP  EspressREPUnicode EI
UMOHDRERP  MoHoldingsREPUnicode
UNDHOLD  MeHeldingslricods M Ll |
Duplicat — Edit Bulk Import Rule;
Rule Hame ] Frofiles I Item Type ] tapping I Barcode I Item Information I
Bulk Import Bules Bib Dup Profile: IDELCCondEulk ;I Orders... |
Auth Dup Prafile: I.ﬁ.uthHeplace ;I
La Dwning Librany: IC#\F! L LI
Expected Character Set Mapping of  [j44R021 UTF-2 -
Imported Records: I —I
Palicy
[~ Leave OPAC Suppress Unchanged for Replaced and Merged Fecords
Bictistion [~ Batch Opac Suppress
OPAC Configuration
Search
Security
System Save I Cancel
Web Services
Cataloging: Bulk Import Rules | 1010PM 2
Cataloging — Bulk Import Rules — Rules Tab
Enter the following data:
M Bib Dup Profile: OCLCCondBulk
M Auth Dup Profile: AuthReplace

M Owning Library:

select your library's Owning Library code

M Expected Character Set Mapping:

MARC21 UTF-8

M Leave OPAC Suppress Unchanged for
Replaced and Merged Records

typically leave deselected, note VI.A. above.

¥ Batch Opac Suppress

leave deselected

C. Profiles Tab

Legend:

@ Consortial Rule for setting value(s)

M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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. &) Voyager System Administratic

File Functions Help

Acquisitions
Call Slipz
Cataloging

Codes | Names [ a
SPRINGER Springer Medicing

(11 test test Edit
testing One bwo three

UEMEDREF  EmbedHoldingzREFUnicode Duplicate

EmbedHoldingsU nicode El
RAX: UERES Electronich esourcesU nicod
. UERESREP  ElechioricResREPUricode M Deleiz

— Edit Bulk. Import Rule:

b L

Rule Mame I Rules I Frofiles I Item Type I b apping I Barcode I Item Information I
|
e —Single MFHD —————— — Multiple MFHD=
Copy 852855, B63-878 Oiders..
¢ Load Bib / Auth Only " Bibs, MFHDs, o Fields From Bib ta MFHD
e 4 4 Copy 856 Field From Bib to
" Bibs. MFHDs ~ E;bni,sMFHDs, 2 WFHD
. Create one PO per
(" Bibs, MFHDs. PDs (~ Bibs, MFHD's, multiple bibliographic record
Itemns, POs ;
& Bibs, MFHD:, ltems ) ] Automatically Approve all
Update previously POs
E = £~ Bibs, MFHDs, POs, & e e [~ Create PO/MFHDltem for
Circulation Itemsz existing Bibs
- - 1 I r -
OPaC Configuration Single... Single MFHD
Search
Secun Loc Field: [352 1
Web Services Loc Subfield: Ib

Cataloging: Bulk Import Rules

Loc Indicator 1: I"

Loc Indicator 2: I"
Save I

LCancel |

Cataloging — Bulk Import Rules — Profiles Tab

1. Click [Bibs, MFHDs, Items]
2. Select the following:

M Copy 852-855, 863-878 Fields From Bib to | MUST be checked.
MFHD:

v Copy 856 Field From Bib to MFHD: Recommended to check.

See section VI.B above for a description of the “Create PO/MFHD/Item for existing Bibs” option.

3. Click [Single...] to open the Single MFHD window
Enter the following data:

M Loc Field: 852
™ Loc Subfield: b
M Loc Indicator 1: *
™ Loc Indicator 2: *

4. Click [Save] to save the Single MFHD window settings.

See the Voyager 9.1.1 System Administration User's Guide, page 4-46 for a general description of these
options.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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NOTE: Itis critical that the Location fields in the Embedded Holdings Mode bulk import rule are set to
the 852 subfield b, rather than the 049 subfield a. This also means that cataloging staff must remember
to enter the 852 field explicitly in records that are to be processed in Embedded Holdings Mode.

D. Item Type Tab
This entry identifies where bulk import will find the data that is mapped to the item record’s Item Type
field.

g Vaoyager System Administration = | e —c
File Functions Help

oot -

CCZLljllzl:;:S Cataloging - Bulk Import Rules

Cetaloging Codes | Names =
SPRINGER Springer Medicine
test test Edit
testing One bwo three

UEMEDREF  EmbedHoaldingsREFUnicode [uplicate

EmbedHoldingzUnicode @
UERES ElectronicResourceslnicod
UERESREP  ElectioricResREPUnicade - Leldi

L

Duplic bio... — Edit Bulk. Import Rule:
Rule Mame I Rules I Profiles I [tem Type ] M apping I Barcode I Item Information I
Bulk Import Rules ndicator‘l ndicator & d Sublicld Orders... |
+
Call Mumber Higrarchy J
Priarity El
i
Circulation
OPALC Configuration
Search
Secunty
System Save | LCancel
‘web Services

Cataloging: Bulk Import Rules | 1037 PM 2
Cataloging — Bulk Import Rules — Item Type Tab
1. Click [Add].
2. Enter the following data
M Field: 049
v Subfield: | (that's the letter EL, not the number one)
M Indicator 1: *
M Indicator 2: *
Legend:

@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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[~ ——
Cataleging Bulk Import Item Settings -
Field: |045 Subfield: II
Indicatar 1: I Indicator 2: I"

aF LCancel |

Cataloging — Bulk Import Rules — Item Type Tab — Item Settings dialog box
3. Click [OK].

E. Mapping Tab

g\"uyager System Administration L=

File Functions Help
: S
| ﬁgﬂ'gﬁ:szs Cataloging - Bulk Import Rules
[ | N

—

SPRIMGER Springer M edicine

test test Edit
testing One two three

UEMBDREFP  EmbedHoldingsREFUrnicode Duplicate

EmbedHoldingzInicode
UERES ElectronicR ezourcesnicod
UERESREP  ElectronicR esREPUnicode Delete

— Edit Bulk Import Fule:

Rule Hame ] F!glesl Profiles ] Item Type I I Barcode I Item Information I

MARC Item | Item Tupe  |MARC Loz | Location

boak. Qrders. . |

Bulk Impart Rules

Call Humber Hierarchy

Bemave

Add |
HModify |

Circulation
OPAL Configuration
Search
Security

System Save I LCancel

Web Services

Cataloging: Bulk Import Rules

Cataloging- Bulk Import Rules — Mapping Tab

In this area, you will enter all of the combinations of Voyager item type codes (049 $I) and OCLC holding
library codes (049 $a) used at your library.

1. Click [Add].
2. Enter the appropriate values for your library.
3. Click [OK].

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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4. If additional mappings are needed, click [Add] again and enter the mapping data; repeat until all
combinations of Voyager item type and OCLC holdings symbols that match your library's cataloging

policies are accounted for in this rule.

Enter the following data:

v MARC Item Type:

Enter the abbreviated Voyager item type code
that is entered in the 049 $I.

See section VII for the list of valid abbreviations for this
field. Only these abbreviations can be entered in 049
$l and therefore mapped to the Voyager item record.

¥ MARC Location Code:

Enter the 4-character OCLC holding code symbol
from the 049 $a.

™ Voyager Item Type:

Enter the full Item type name to which the item
type abbreviation entered in 049 $l should map.

™ Voyager Location:

Enter the Voyager location name to which this
OCLC holding symbol should map.

Libraries may want to consult the decisions made in
their ABBA tables for the MFHD/item record conversion
to Voyager, to enter consistent mappings here.

™ Call Number Hierarchy:

Select the appropriate call number hierarchy for
this mapping.

If the library has multiple hierarchies established, you
can use a different hierarchy for the different rows in
the Mapping table, as appropriate to the library’s
cataloging workflow. For example, materials mapped
to an AV location can use the Other hierarchy while the
rest of the Mapping table uses the LC hierarchy.

Legend:
@ Consortial Rule for setting value(s)

M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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Cataleging Bulk Import Mapping Settings

Call Number Hierarchy:

MARC Item Type: |hi]

MARC Location Code: |ABCD

Yoyager ltem Type: |book

Yopager Location: | M ain

Library of Congress

ok Cancel |

Cataloging- Bulk Import Rules — Mapping Tab Settings dialog box

Here is an example of a very simple mapping table.
Do not simply duplicate this example; create a mapping table that suits your collection.

MARC Item Type | Voyager Item Type | MARC Loc Code Voyager Location Call No. Hierarchy
Bkn BookN ABCR Reference LC

Bkn BookN ABCB Archives LC

bk1 Book1 ABCA Stacks LC

Sern SerialN ABCP PerNC LC

serl Seriall ABCQ PerStacks LC

recl Recordingl ABCM Music LC

Vidn VideoN ABCV AVNC Other

vidl Videol ABCW AV Other

* Error * Stacks LC

@ NOTE: Libraries must add a final row to their mapping that is used as the default values
to catch any transactions that fall through the cracks. This row must be the final row;
anything below it will not be read.

Legend:

@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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Cataloging Bulk Import Mapping Settings

MARC Item Type:

MARC Location Code:

Yopager ltem Type:
Yopager Location:

Call Humber Hierarchy:

E

IErn:ur j
[T S |
It =]

ak

Cancel |

Cataloging — Bulk Import Rules —

Mapping Tab Settings — Default row example

M MARC Item Type:

Enter a single asterisk in each field to indicate a
wildcard default.

M MARC Location Code:

Enter a single asterisk in each field to indicate a
wildcard default.

M Voyager Item Type:

Select an appropriate Voyager item type and
Voyager location to which these fields should
map.

A suggestion is to use the same values your library
used in the "review row" of your ABBA table in the
conversion to Voyager.

™ Voyager Location:

Select an appropriate Voyager item type and
Voyager location to which these fields should
map.

A suggestion is to use the same values your library
used in the "review row" of your ABBA table in the
conversion to Voyager.

M Call Number Hierarchy:

Enter the appropriate call number hierarchy

F. Barcode Tab

Legend:
@ Consortial Rule for setting value(s)

M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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v sy nvsoson 1 -

File Functions Help
| Acquisit :
I Eiﬁi'?lﬁ?s Cataloging - Bulk Import Rules
Cataloging Codes | Mames [~ Mew |
SFRINGER Sprnger Medicine
test test Edit |
testing One bwo thiee
UEMBDREF  EmbedHoldingsREPUnicode Duplicate |
EmbedHoldingsUnicods @
LUERES ElectronicR esourcesnicod
UERESREP  ElectranicResREPUricode - Dl |
— Edit Bulk Import Rule:
Rule Hame I Rules I Profiles ] Item Type I Mapping I Itemn Information ]
Indicator 1| Indicator 2| Field Subfield
" ” Add | Orders...
Modify
B
Pricrity Bemove |
H
Circulation
OPAC Configuration

Search

Security

Syztem Save I LCancel

“Web Services
Cataloging: Bulk Import Rules | 1048 FM 2

Cataloging- Bulk Import Rules — Barcode Tab

This entry identifies where bulk import will find the data in the OCLC transaction that is mapped to item

record’s Barcode field.
1. Click [Add].
2. Enter the following data:

M Field: 049
M Subfield: p
™ Indicator 1: *
M Indicator 2: *

Cataleging Bulk Import Barcode -
Field: I':I4E Subfield: Ip
Indicator 1: I" Indicatar 2: I"

Save I Cancel |

Cataloging- Bulk Import Rules — Barcode Tab Settings dialog box

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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3. Click [Save] to save the Barcode tab values.
G. Item Information Tab
i g \l"oya_g_er System Administraticn

File Functions Help

Acquisitions = -
o Slips Cataloging - Bulk Import Rules I

Cataloging

Codes | Mames [ W
SPRINGER Springer Medicine

test test Edit
testing Ore two three

LUEMBDREFP  EmbedHaldingsREFPUnicode Duplizate

EmbedH oldingsUnicode @
UERES Electronich esourcesInicod
UERESREP  ElectronicResPEPUnicode r Delete

— Edit Bulk. Impart Bule:

Fiule Hame I Fules ] Profiles ] Item Type ] M apping I Barcode ]

— Item Statuges to add — Magnetic Media [Single item)

I~ & Bindery Fieid: | subfiet | Indt: [ ndz [ Drders..

[~ Cataloging B eview

[l L

Bulk Impart Bu

[~ Circulation Feview Walue to match: I

e L e o [~ Damaged Default iz M. *hen value matches, set o
[~ InProcess
[~ Last - Library Applied — Sensitize [Single item)
™ Missing Field: | Subfield | mdt [ mdz [
[~ withdrawn

Yalue to match: |

Circulation

OPAC Configurstion - Capy Mumbers... | Default is . When value matches, set to N.
Search
Save I Cancel

Cataloging: Bulk Import Rules | 10:49 PM jél

Securty

Wweb Services

Cataloging- Bulk Import Rules — Item Information Tab

1. Select [Copy Numbers...] to open the Copy Numbering Settings dialog box.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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Cataleging Bulk Import Copy Mumbering Settings

I1ze Copy Mumber From:
Field: Subfield: |?
Ind 1: |x_ Ind 2: |x_

If Copy Mumber Mot Present in Incoming Record or Mot S pecified Above
" Single Copy = 0; Multiple Copp =1, 2. 3...

{* Seguentially number copies starting with | 1

" WNumber all copies |0

ok | LCancel |

Cata/og/%g- Bulk Import Rules — Item Information Tab — Copy Numbering §eﬁ/ngs dialog box

2. For [Use Copy Number From:] Enter the following data

™ Field 049
M Subfield C
™M Ind 1 *
™ Ind 2 *

3. For [If Copy Number Not Present in Incoming Record or Not Specified Above], select Sequentially
number copies starting with, and enter the value of 1

| @ Sequentially number copies starting with | 1

4. Click [OK] when finished.

Item statuses to add all deselected by default
Magnetic Media [Single Item] Blank by default
Sensitize [Single Item] Blank by default

If you are considering adding values to these areas, general information can be found in the System
Administration User’s Guide beginning on p. 4-71.

After all entries have been made to the Rule Name, Rules, Profiles, Item Type, Mapping, Barcode, and
Item Information tabs, click Save to save the new bulk import rule.

NOTE: If the Save button is grayed out, this usually means that the Mapping tab doesn’t
have a final entry with asterisks in both the MARC item and MARC Loc fields. Go back to the
Mapping tab and add this required field, and try to save the bulk import rule again.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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The process is completed for the Embedded Holdings Mode for Unicode.

Embedded Holdings Mode (to implement at a future date)

See the Using OCLC for Batch Loading Records into I-Share Databases document for a description of this

mode’s intended use and its data requirements.

A. Rule Name Tab

File Functicns Help

A cquisitions
Call Shpz

Cataloging - Bulk Import Rules

Cataloging

Codes M ames
ErmbedHaldings

114 EMBEDREFP  EmbedHcldingsREF
Autharity EQODYBP EQD Yankes
i ERES ElectronicResources
ERESREP ElectronicResREP
ExXFRESS Expresshiode
ExFRREF E=prezsREF

— Edit Bulk Import Rule:

Edt

Duplicate

Delete

I Rules I Profiles ] Item Type I Mapping I Barcode I Itemn Information ]

Code: IEMBED

Mame: |EmbedHoIdings

Bulk Impoart Rules

Call Number Hierarchy

Circulation
OPAC Configuration
Search

Security

System Save I LCancel

“web Services

Orders...

i

Cataloging: Bulk Import Rules |

Cataloging- Bulk Import Rules — Rule Name Tab

Enter the following data:

1055PM

M Code (case sensitive): EMBED

M Name (case sensitive): EmbedHoldings

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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B. Rules Tab

:‘;IJ; Voyager System Administration ‘ C=NEEn X

File Functions Help
Acguizitions
Call Slips
Cataloging
Codes W ames -
EmbedHaldings
(11 4 EMBEDREF  EmbedHaldingsREF E
EODYEF EOQD Yankes
ERES ElectronicResources

ERESREF ElzctronicResREP
. ExPRESS Expresshode
[ HAX ExPRREF ExpressREP i

Edit Bulk. Inpart Ruls:

U

Rule Mame | | Profiles | Item Type | Mapping | Barcode | Item Information |
é3
Bib Dup Frofile; | OCLCCondBulk |
Auth Dup Profile; | &uthPreplace |
= |
Owning Library: |D‘3.F|LI ﬂ
Ewpected Character Set Mapping of  [14ARC21 MARC-S [non-Unicod v
-1 Imported Records: | nen-nicade] J
E] | [~ Leave OPAC Suppress Unchanged for Replaced and Merged Records
Circulation [ Batch Dpac Suppress
OPALC Configuration
Search
Secunty

System Save | LCancel |
‘web Services
Cataloging: Bulk Impart Rules 10:55 PM

Cataloging- Bulk Import Rules — Rules Tab

Enter the following data:

M Bib Dup Profile: OCLCCondBulk

M Auth Dup Profile: AuthReplace

v Owning Library: select your library's Owning Library code

¥ Expected Character Set Mapping: MARC21 MARC-8 (non-Unicode)

M Leave OPAC Suppress Unchanged for typically leave deselected, note VI.A. above.
Replaced and Merged Records

M Batch Opac Suppress leave deselected

C-G.

Enter the remaining settings for Profiles, Item Type, Mapping, Barcode, and Item Information tabs as
described in sections C-G of the Embedded Holdings Mode for Unicode bulk import rule, above.

Embedded Holdings Replace Mode for Unicode

See the Using OCLC for Batch Loading Records into I-Share Databases document for a description of this
mode’s intended use and its OCLC transaction data entry requirements.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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A. Rule Name Tab

Enter the following data:

M Code (case sensitive): UEMBDREP
™ Name (case sensitive): EmbedHoldingsREPUnicode
B. Rules Tab

Enter the following data:

™ Bib Dup Profile OCLCReplace

™ Auth Dup Profile AuthReplace

¥ Owning Library select your library's Owning Library code

M Expected Character Set Mapping MARC21 UTF-8

¥ Leave OPAC Suppress Unchanged for typically leave deselected, note VI.A. above.
Replaced and Merged Records

v Batch Opac Suppress leave deselected

C-G.

Enter the remaining settings for Profiles, Item Type, Mapping, Barcode, and Item Information tabs as
described in sections C-G of the Embedded Holdings Mode for Unicode bulk import rule, above.

Embedded Holdings Replace Mode (to implement at a future date)

See the Using OCLC for Batch Loading Records into I-Share Databases document for a description of this
mode’s intended use and its OCLC transaction data entry requirements.

A. Rule Name Tab

Enter the following data:

™ Code (case sensitive): EMBEDREP
v Name (case sensitive): EmbedHoldingsREP
B. Rules Tab

Enter the following data:

M Bib Dup Profile: OCLCReplace

M Auth Dup Profile: AuthReplace

M Owning Library: select your library's Owning Library code

M Expected Character Set Mapping: MARC21 MARC-8 (non-Unicode)

1 Leave OPAC Suppress Unchanged for typically leave deselected, note VI.A. above.
Replaced and Merged Records

¥ Batch Opac Suppress leave deselected

C-G.

Enter the remaining settings for Profiles, Item Type, Mapping, Barcode, and Item Information tabs as
described in sections C-G of the Embedded Holdings Mode for Unicode bulk import rule, above.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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Electronic Resources Mode for Unicode

See the Using OCLC for Batch Loading Records into I-Share Databases document for a description of this
mode’s intended use and its OCLC transaction data entry requirements.

NOTE: For this rule, libraries have the option of mapping the location information from the 049 $a
(similar to the Express Mode model) or from the 852 $b (similar to the Embedded Holdings Mode model).
This decision on which model to use is made by the local library and should take into consideration the
library’s 049 $a profile with OCLC, whether call number prefixes, special call numbers, or no call number,
are needed in the MFHDs created by bulk import for electronic resources. In the description of the Rules
and Mapping tabs below, the both an Express Mode model and Embedded Holdings Mode model are
included.

A. Rule Name Tab (for both models)

:‘,% Vaoyager System Administraticn ‘ . S

File Functions Help

Acquisitions
Call Slipz
Cataloging
Codes Mames -
testing One two three
(11 4 LUEMBOREF  EmbedHoldingzREFUnicode

UEMEBED EmbedHaldingsUnicode

1 UEXFRESS  ExpressModelnicode
- LUEXPRREF  ExpressREPUnicode i

Edit Bulk Import Bule:

UERESREFP  ElectronicResREPUnicode E 4

Fule Mams |Hgles | Profiles | Item Type | Mapping | Barcode | Item Information |
L
Code: |UERES I
p— Name: [Elsctronich esourcesUricod
N '
=3
ith
Circulation
OPAC Configuration
Search
Security

Spstem Save | Cancel I
Web Services
Cataloging: Bulk Import Rules 11:09 P II

Cataloging- Bulk Import Rules — Rule Name Tab

Enter the following data:

Code (case sensitive) UERES

Name (case sensitive) ElectronicResourcesUnicode

B. Rules Tab:

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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ﬁ Voyager System Administration

l

File Functions Help

Acquisitions
Call Slips
Cataloging

Cataloging - Bulk Import Rules I

Codes | Names [

Hew
testing One bwo three
UEMBOREP  EmbedHoldingzRE PUnicode Edit |
JEMEED EmbedHoldingzUnicode
i Duplicate |
UERESFEF  ElectronicResREFUnicode El
UEXFRESS  ExpressModellnicode
UEXPRREP  ExpressREPUnicads - Dl |
— Edit Bulk Import Fule:
Rule Mame I Profiles I Item Type I M apping ] Barcode I Item Infarmation ]
Bib Dup Profile: | 0CLCCandBuk -l e |
Auth Dup Profile: I.-’-‘«uthFlepIace j
Call Mumber Hierarchy Owwning Library: ID'-‘«H LI j
Expected Character Set Mapping of [\apc21 UTF-8 -
Imparted Records: I J
I~ Leave OPAL Suppress Unchanged for Replaced and Merged Recaords
Cilcula_tion - [~ Batch Opac Suppress
OPAC Configuration
Search
Security
Systern Save I Cancel
“Web Services
Cataloging: Bulk Impart Rules | TP

Cataloging- Bulk Import Rules — Rules Tab

Enter the following data:

M Bib Dup Profile: OCLCCondBulk
M Auth Dup Profile: AuthReplace

¥ Owning Library:

select your library's Owning Library code

M Expected Character Set Mapping: MARC21 UTF-8

M Leave OPAC Suppress Unchanged for
Replaced and Merged Records

M Batch Opac Suppress leave deselected

C. Profiles Tab (Embedded Holdings model):

Legend:

@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)

& Does

CARLI Office

not apply; Or, Do not change this value
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File Functions Help

Acquisitions Cata]ogiﬂg - Bulk Import Rules

Call Slips
Catalaging

Codes | Names [ e
testing One two three
UEMBDREP  EmbedHoldingsREPUnicode Edit
UEMEED EmbedHaldingsUnicode

UERES icReso 6o

Duplizate

UERESREP =]
UEXPRESS  ExpreszModel)nicode
UEXFRREF  EwpressREFUnicade - Delete

— Edit Bulk. Import Fule:

Fule Mame I Fulez I Profiles I Item Tupe ] ki apping I Barcode I Item Information I

|

— Single MFHD ———————— ~ Multiple MFHD=
] ] Copy 852-855, 853-978 Orders...
¢ Load Bib / Auth Only " Bibs, MFHDs, P! W Fialds From Bib to MFHD
& Bibs, MFHDs ~ Bibs, MFHDs, m v Lop HoB Feld From b to
Call Mumber Hierarchy Items — -
; reate one PO per

" Bibs, MFHDs, FDs (~ Bibs, MPHD's, muiiple ™ bibioeraphic record

f] ’ Items, POs Butomaticaly spprove all
" Bibs, MFHD, ltems Update previausly I eos
£~ Bibs, MFHDs, PDs, CAbaded iR ol o [~ Create PO/MFHD Atem for

. ! Items existing Bibs
Circulation

OFAC Canfiguration @ bbbl 1
Search Single MFHD

Security
Loc Field: IBE2

System
Loc Subfield: |b

Web Services
Loc Indicator 1: I"
Loc Indicator 2: I"

Save I

Cataloging: Bulk Import Fules

T16FM

LCancel |

Cataloging- Bulk Import Rules — Profiles Tab

1. Click [Bibs, MFHDs]
2. Select the following:

M Copy 852-855, 863-878 Fields From Bib to | MUST be checked.
MFHD:

@ Copy 856 Field From Bib to MFHD: MUST be checked.

See section VI.B above for a description of the “Create PO/MFHD/Item for existing Bibs” option.
3. Click [Single...] to open the Single MFHD window

Enter the following data:

M Loc Field: 852
™ Loc Subfield: b
™ Loc Indicator 1: *
™ Loc Indicator 2: *

4. Click [Save] to save the Single MFHD window settings.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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See the Voyager 9.1.1 System Administration User's Guide, page 4-46 for a general description of these
options.

D. Profiles Tab (Express Mode model):

1. Click [Bibs, MFHDs]
2. Select the following:

v Copy 852-855, 863-878 Fields From Bib to | MUST be checked.
MFHD:

@ Copy 856 Field From Bib to MFHD: MUST be checked.

See section VI.B above for a description of the “Create PO/MFHD/Item for existing Bibs” option.
3. Click [Single...] to open the Single MFHD window

Enter the following data:

™ Loc Field: 049
™ Loc Subfield: a
™ Loc Indicator 1: *
™ Loc Indicator 2: *

4. Click [Save] to save the Single MFHD window settings.

See the Voyager 9.1.1 System Administration User's Guide, page 4-46 for a general description of these
options.

E. Item Type Tab (for both models):

In Electronic Resources Mode, no item records are to be created, so nothing should be entered on this
tab.

Do not click [Add] on this screen. Instead, click on the Mapping tab to continue editing this bulk import
rule.

F. Mapping Tab (Embedded Holdings model)

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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e — |
T srmime =
File Functions Help I

e Cataloging - Bulk Import Rules |

Cataloging

Codes | Names [ New
testing One bwo three

UEMBDREF  EmbedHalding:REPU nicode Edit |
UEMEED EmbedHoldingsUnicode

UERES Electroni nicod Duplicate |
UERESREF  ElectronicResREPUnicode @

UEXPRESS  EwpresstModellnicode

UEXPRREF  EwpressREFUnicode ~ Dtz |

— Edit Bulk Import Rule:

] Barcode I Itern Information I

Rule Name I Rules I Prafiles I Item Tupe I

MARC ltem MARC Loc | Location

Electronic C Add | DOrders... |

HModify |
Remove |

Call Mumber Hierarchy

Circulation
OPAL Configuration
Search

S ecurity

Save I LCancel

Cataloging: Bulk Import Rules | 11:28 P 4

Cataloging- Bulk Import Rules — Mapping Tab

“web Services

In this area, you will enter all of the Voyager location codes (852 $b) that your library will use for
Electronic Resources Mode. Since this bulk import rule is designed to not create item records at all, the
asterisk is entered in place of an item type abbreviation in this Mapping table.

Click [Add].

Enter the appropriate values for your library.

Click [OK].

If additional mappings are needed, click [Add] again and enter the mapping data; repeat until all
combinations of Voyager location codes that match your library's electronic resources cataloging
policies are accounted for in this rule.

PN

Enter the following data:

M MARC Item Type: Enter an asterisk in this field.

This rule is not designed to create item records,
but the OK button is not activated until some data
is entered in each field on this screen.

M MARC Location Code: Enter the Voyager location code that staff
will enter in the bib record’s 852 $b, to be
copied into the MFHD.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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M Voyager Item Type:

Select an appropriate Voyager item type
from the drop down list.

This rule is not designed to create item records,
but the OK button is not activated until some data
is entered in each field on this screen.

™ Voyager Location:

Enter the Voyager location name to which
the Voyager location code should map.

Libraries may want to consult the decisions made
in their ABBA tables for the MFHD/item record
conversion to Voyager, to enter consistent
mappings here.

™ Call Number Hierarchy:

Select the appropriate call number hierarchy
for this mapping.

Cataloging Bulk Import Mapping Setting

MARC Item Type:

MARC Location Code:

Yoyager ltem Type: Ielectn:unic file: j
Yopager Location: IEIectmnic Collections j
Call Number Hierarchy: ~
ok LCancel |

Cataloging- Bulk Import Rules — Mapping Tab Settings dialog box

Here is an example of a very simple mapping table.
Do not simply duplicate this example; create a mapping table that suits your collection.

If the library uses only a single Voyager location code for all electronic resources cataloged, an
alternative for the Electronic Resources Mapping table is for it to contain only a single row/entry, with
asterisks in both the MARC Item Type and MARC Location code fields, and the Voyager Location field
populated with the library’s single e-resource location code.

MARC Item Type Voyager Item MARC Loc Code Voyager Location Call No. Hierarchy
Type
Electrnicl Online Online Resou LC
Electrnicl Onlinedocs Online GovDo SuDoc

Legend:

@ Consortial Rule for setting value(s)

M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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| * | Error | *

| Error | LC

@ NOTE: Libraries must add a final row to their mapping that is used as the default values
to catch any transactions that fall through the cracks. This row must be the final row,
anything below it will not be read.

Enter the following data:

¥ MARC Item Type:

Enter a single asterisk in each field to indicate a
wildcard default.

v MARC Location Code:

Enter a single asterisk in each field to indicate a
wildcard default.

™ Voyager Item Type:

Select an appropriate Voyager item type and
Voyager location to which these fields should
map.

A suggestion is to use the same values your library
used in the "review row" of your ABBA table in the
conversion to Voyager.

™ Voyager Location:

Select an appropriate Voyager item type and
Voyager location to which these fields should
map.

A suggestion is to use the same values your library
used in the "review row" of your ABBA table in the
conversion to Voyager.

™ Call Number Hierarchy:

Enter the appropriate call number hierarchy

If the library uses only a single Voyager location code for all electronic resources cataloged, an
alternative for the Electronic Resources Mapping table is for it to contain only a single row/entry, with
asterisks in both the MARC Item Type and MARC Location code fields, and the Voyager Location field
populated with the library’s single e-resource location code.

Legend:
@ Consortial Rule

Cataloging Bulk Import Mapping Setting

MARC Item Type:

MARC Location Code:

Yopager Item Type: IElECtaniC1 j
Voyager Location: |Dnline Resources j

Call Humber Hierarchy: ILibrar}' of Congress j

ak.

LCancel |

for setting value(s)

M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value

CARLI Office
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Cataloging- Bulk Import Rules — Mapping Tab Settings dialog box

After all mapping is complete, click on the Save button. Since the Electronic Resources Mode bulk import
rule does not create item records, no data entry is needed on the Barcode or Item Information tabs.

NOTE: If the Save button is grayed out, this usually means that the Mapping tab doesn’t
have a final entry with asterisks in both the MARC item and MARC Loc fields. Go back to the
Mapping tab and add this required field, and try to save the bulk import rule again.

G. Mapping Tab (Express Mode Model)

In this area, you will enter all of the OCLC holding codes (049 $a) that your library will use for Electronic
Resources Mode. Since this bulk import rule is designed to not create item records at all, the asterisk is
entered in place of an item type abbreviation in this Mapping table.

1. Click [Add].

2. Enter the appropriate values for your library.

3. Click [OK].

4. If additional mappings are needed, click [Add] again and enter the mapping data; repeat until all

combinations of Voyager location codes that match your library's electronic resources cataloging policies
are accounted for in this rule.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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Description:

M MARC Item Type: Enter an asterisk in this field.

This rule is not designed to create item records,
but the OK button is not activated until some data
is entered in each field on this screen.

M MARC Location Code: Enter the 4-character OCLC holding code
symbol from the 049 $a.

M Voyager Item Type: Select an appropriate Voyager item type
from the drop down list.

This rule is not designed to create item records,
but the OK button is not activated until some data
is entered in each field on this screen.

M Voyager Location: Enter the Voyager location name to which
the 049 $a data should map.

Libraries may want to consult the decisions made
in their ABBA tables for the MFHD/item record
conversion to Voyager, to enter consistent
mappings here.

M Call Number Hierarchy: Select the appropriate call number hierarchy
for this mapping.

Cataloging Bulk Import Mapping Settings

MARC Item Type:

MARC Location Code: | ARCE

VYoyager Item Type: Ielectlnnic file j

Yoyager Location: IEIectronic Collections j

Call Number Hierarchy: ~
Ok LCancel |

Cataloging- Bulk Import Rules — Mapping Tab Settings Workspace

Here is an example of a very simple mapping table. Do not simply duplicate this example; create a
mapping table that suits your collection.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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If the library uses only a single Voyager location code for all electronic resources cataloged, an
alternative for the Electronic Resources Mapping table is for it to contain only a single row/entry, with
asterisks in both the MARC Item Type and MARC Location code fields, and the Voyager Location field

populated with the library’s single e-resource location code.

MARC Item Type Voyager Item MARC Loc Code Voyager Location Call No. Hierarchy
Type
Electrnicl ABCE Online Resou LC
Electrnicl ABCG Online GovDo SuDoc
Error * Error LC

@ NOTE: Libraries must add a final row to their mapping that is used as the default values
to catch any transactions that fall through the cracks. This row must be the final row,
anything below it will not be read.

Enter the following data:

¥ MARC Item Type: Enter a single asterisk in each field to indicate a

wildcard default.

¥ MARC Location Code: Enter a single asterisk in each field to indicate a

wildcard default.

™ Voyager Item Type: Select an appropriate Voyager item type and
Voyager location to which these fields should

map.

A suggestion is to use the same values your library
used in the "review row" of your ABBA table in the
conversion to Voyager.

™ Voyager Location: Select an appropriate Voyager item type and
Voyager location to which these fields should

map.

A suggestion is to use the same values your library
used in the "review row" of your ABBA table in the
conversion to Voyager.

M Call Number Hierarchy: Enter the appropriate call number hierarchy

If the library uses only a single Voyager location code for all electronic resources cataloged, an
alternative for the Electronic Resources Mapping table is for it to contain only a single row/entry, with
asterisks in both the MARC Item Type and MARC Location code fields, and the Voyager Location field
populated with the library’s single e-resource location code.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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Cataloging Bulk Import Mapping Sektting

MARC Item Type: |}

MARC Location Code:

Yoyager Item Type: IEIeu:tn:uniI:'l j

Yopager Location: IEInIine Fesources j

Call Mumber Hierarchy: ILibrar_l,l of Conaress j
kK LCancel |

Cataloging- Bulk Import Rules — Mapping Tab Settings dialog box

After all mapping is complete, click on the Save button. Since the Electronic Resources Mode bulk import
rule does not create item records, no data entry is needed on the Barcode or Item Information tabs.

NOTE: If the Save button is grayed out, this usually means that the Mapping tab doesn't
have a final entry with asterisks in both the MARC item and MARC Loc fields. Go back to the
Mapping tab and add this required field, and try to save the bulk import rule again.

The process is completed for the Electronic Resources Mode for Unicode bulk import rule.

Electronic Resources Mode (to implement at a future date)

See the Using OCLC for Batch Loading Records into I-Share Databases document for a description of this
mode’s intended use and its OCLC transaction data entry requirements.

NOTE: For this rule, libraries have the option of mapping the location information from the 049 $a
(similar to the Express Mode model) or from the 852 $b (similar to the Embedded Holdings Mode model).
This decision on which model to use is made by the local library and should take into consideration the
library’s 049 $a profile with OCLC, whether call number prefixes, special call numbers, or no call number,
are needed in the MFHDs created by bulk import for electronic resources. In the description of the Rules
and Mapping tabs below, the both an Express Mode model and Embedded Holdings Mode model are
included.

A. Rule Name Tab (for both models)

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value

CARLI Office revised July 2017 Cataloging: 68



e N -

File Functions Help

Acquizitions

Cataloging - Bulk Import Rules

Call Slips
Cataloging
Codes | Names [P
EMBEDREF  EmbedHoldingsREF
EODYRF EOD Yankee @ Edit
EIEu::tn:nnin::FIe:s:n ces

ERESREF ElectranicResREP Duplicate
ExPRESS Expresstdode
ExPRREF ExpressRERP

GDC B AU GDC BIB AUTH Import Fuls - e

— Edit Bulk Import Rule;

Fule Mame I Fulez I Profiles ] Item Type I tapping I Barcode I Item Information I

Bk Impart Fules Code: IF_F!ES Orders...

Mame: IE lectronicResources

U S

Call Mumber Hierarchy

save | Corce

Cataloging: Bulk Import Rules | 11:49 PM /él

Cataloging- Bulk Import Rules — Rule Name Tab

OPAC Configuration

Enter the following data:

v Code (case sensitive): ERES
v Name (case sensitive): ElectronicResources
Legend:

@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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B. Rules Tab (Embedded Holdings model):

[ ___;1'; Vayager System Administration l = LX) -
File Functions Help
Acquizitions
Call Slips
Cataloging
Codes M ames -
EMBEDREF  EmbedHoldingsREP Q
(11 ( EODYEP EOD Yankee =
ElectronicResources Q
ERESREF ElectronicResREP
ExPRESS Exprezstdode Q
. EXPRREF ExpressREF
UL GDC B &0 GDCEIB AUTH Import Rule mic
Edit Bulk Import Rule:
Fule Marme | Q§__;| Profiles | ltem Type | Mapping | Barcode | ltem Information |
A Bib Dup Profile; | OCLCCondBulk ~]
ib Dup Profile: -
- #uth Dup Profile: | AuthReplace ~|
berk Dwining Library: |CAHL| j
E ted Character Set Mapping of g Ui p
- spected Charac Fﬂ;p;tedaﬁpggg dos: |M&RC2T MARC- [non-Unicode] ~|
I_E] | [ Leave OPAC Suppress Unchanged for Replaced and Merged Records
Eircula_tion - ™ Batch Opac Suppress
OPAL Configuration
Search
Security
System Save | LCancel
“Web Services
Cataloging: Bulk Import Rules 11:51 PM
Cataloging- Bulk Import Rules — Rules Tab
Enter the following data:
™M Bib Dup Profile: OCLCCondBulk
M Auth Dup Profile: AuthReplace
M Owning Library: select your library's Owning Library code
¥ Expected Character Set Mapping: MARC21 MARC-8 (non-Unicode)
M Leave OPAC Suppress Unchanged for typically leave deselected, note VI.A. above.
Replaced and Merged Records
¥ Batch Opac Suppress leave deselected
C-G.

Enter the remaining settings for the Profiles and Mapping tabs as described in sections C-G of the
Electronic Resources Mode for Unicode bulk import rule, above.

Electronic Resources Replace Mode for Unicode

See the Using OCLC for Batch Loading Records into I-Share Databases document for a description of this
mode’s intended use and its OCLC transaction data entry requirements.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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NOTE: For this rule, libraries have the option of mapping the location information from the 049 $a
(similar to the Express Mode model) or from the 852 $b (similar to the Embedded Holdings Mode model).
This decision on which model to use is made by the local library and should take into consideration the
library’s 049 $a profile with OCLC, whether call number prefixes, special call numbers, or no call number,
are needed in the MFHDs created by bulk import. In the description of the Profiles and Mapping tabs
above, both an Express Mode model and Embedded Holdings Mode model are included.

A. Rule Name Tab (for both models)

Enter the following data:

M Code (case sensitive): UERESREP

v Name (case sensitive): ElectronicResREPUnicode

B. Rules Tab (for both models):

Enter the following data:

v Bib Dup Profile: OCLCReplace

v Auth Dup Profile: AuthReplace

v Owning Library: select your library's Owning Library code

M Leave OPAC Suppress Unchanged for typically leave deselected, note VI.A. above.
Replaced and Merged Records

¥ Batch Opac Suppress leave deselected

C-G.

Enter the remaining settings for the Profiles and Mapping tabs as described in sections C-G of the
Electronic Resources Mode for Unicode bulk import rule, above.

Electronic Resources Replace Mode (to implement at a future
date)

See the Using OCLC for Batch Loading Records into I-Share Databases document for a description of this
mode’s intended use and its OCLC transaction data entry requirements.

NOTE: For this rule, libraries have the option of mapping the location information from the 049 $a
(similar to the Express Mode model) or from the 852 $b (similar to the Embedded Holdings Mode model).
This decision on which model to use is made by the local library and should take into consideration the
library’s 049 $a profile with OCLC, whether call number prefixes, special call numbers, or no call number,
are needed in the MFHDs created by bulk import. In the description of the Profiles and Mapping tabs
above, both an Express Mode model and Embedded Holdings Mode model are included.

A. Rule Name Tab (for both models)

Enter the following data:

™ Code (case sensitive): ERESREP

¥ Name (case sensitive): ElectronicResREP

B. Rules Tab (for both models):

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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Enter the following data:

™ Bib Dup Profile: OCLCReplace

™ Auth Dup Profile: AuthReplace

v Owning Library: select your library's Owning Library code

v Expected Character Set Mapping: MARC21 MARC-8 (non-Unicode)

M Leave OPAC Suppress Unchanged for typically leave deselected, note VI.A. above.
Replaced and Merged Records

™ Batch Opac Suppress leave deselected

C-G.

Enter the remaining settings for the Profiles and Mapping tabs as described in sections C-G of the
Electronic Resources Mode for Unicode bulk import rule, above.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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VII. Item Type Abbreviations

This chart lists the valid Voyager item type code abbreviations for use in any of the modes that create
item records. The abbreviated codes below are to be used for data entry in the MARC Item Type field,
which corresponds to the 049 $l <the letter EL, not the number 1>. These codes are case sensitive, so
be careful to enter them as listed below in the bulk import rule’s Mapping table.

The Item type names listed below are the generic I-Share names; some I-Share libraries have changed
the item type names within their Voyager database, so the Item type names below may not apply to all
libraries.

MARC Voyager Item MARC Voyager Item MARC Voyager Item
Item Type Name Item Type Name Item Type Name
Type Type Type
bk1 Book1 Vidlr VideoLR res5 Reserve5
bk2 Book2 micl Microl res6 Reserveb
bk3 Book3 mic2 Micro2 res7 Reserve7
Bkn BookN mic3 Micro3 res8 Reserve8
Bkre BookRE Micn MicroN resn ReserveN
Bklr BookLR Micre MicroRE real Realial
serl Seriall Miclr MicroLR rea2 Realia2
ser2 Serial2 scol Scorel rea3 Realia3
ser3 Serial3 SCo2 Score2 rean RealiaN
Sern SerialN sco3 Score3 reare RealiaRE
Serre SerialRE Scon ScoreN realr RealiaLR
Serlr SerialLR Score ScoreRE arcl Archivel
avl AVl Scolr ScorelR arc2 Archive2
av2 AV2 map1l Map1 arc3 Archive3
av3 AV3 map2 Map2 arcn ArchiveN
Avn AVN map3 Map3 arcre ArchiveRE
Avre AVRE Mapn MapN arclr ArchivelLR
Avir AVLR Mapre MapRE elel Electrnicl
recl Recording1 Maplr MapLR ele2 Electrnic2
rec2 Recording2 sofl Softwarel othl Other1
rec3 Recording3 sof2 Software2 oth2 Other2
Recn RecordingN sof3 Software3 oth3 Other3
Recre RecordngRE Sofn SoftwareN othn OtherN
Reclr RecordnglLR Sofre SoftwareRE othre OtherRE
vid1l Videol Soflr SoftwarelLR othlr OtherLR
vid2 Video2 resl Reservel err Error
vid3 Video3 res2 Reserve2
Vidn VideoN res3 Reserve3
Vidre VideoRE res4 Reserve4

Legend:

@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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VIII. RDA Toolkit

For institutions who subscribe to RDA Toolkit online, configure these settings to turn on RDA Toolkit
features within the Voyager Cataloging Client and automate RDA Toolkit authentication.

A. Enable RDA Toolkit Links

Acguizitions
Call Slips
Cataloging Edit R0 Toolkit Options
: = s [v Enable RDA Toolkit Links
11 (i
Username: |
Password; |
..u Baze URL: |http:a’a’access.rdatu:u:ulkit.Drga’?encnde=marc&rec=
L=
Leave Uzemame and Pazsword blank if you uze IP authentication or if your Cataloging operators
hawe their own username,pagsword.
— Save Cancel
=

System Administration module - Cataloging — RDA Toolkit

Select the checkbox “"Enable RDA Toolkit Links".

This will turn on the RDA Toolkit links feature in the Cataloging client.
B. Institution-Level user name and password

Enter Username and Password if your library has an institution-level username and
password for your RDA Toolkit access.

This will allow institution-level authentication to happen for your catalogers using RDA Toolkit links within
the Voyager Cataloging client.

Leave Username and Password blank if:
e your institution has IP authentication or
e your institution set up individual user-level access.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
& Does not apply; Or, Do not change this value
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When Username and Password are left blank, an RDA Toolkit tab will appear in the Cataloging client
under Options — Preferences (Session Defaults and Preferences) so the individual cataloger can set up a
specific Username and Password.

E-Slasir.:ln Defaults and Prefers

llljalidaticun I ok flow I [tem Defaultz I Eolders/Files I M apping I Colorz/Fontz I BDA Toolkit

Uzermame: |

Pazzword: ||

Cataloging module — Options — Session Defaults and Preferences — RDA Toolkit

C. Base URL

ﬁgtl‘l'z"l:szs Cataloging - RDA Toolkit

—Edit D& Toolkit Options

Cataloging

[v Enable RO Toolkit Links

|lzermame:; |

Pazzward: |

Baze URL: Ihttp:.-".-"au:u:ess.rdatu:u:ulkit.Drga’?encude=marc&rec=’

Bulk Import Rules Leave Usemame and Pazsword blank if you uze [P authentication or if your Cataloging operatars

have their own usermame/pazsword.

Save Cancel |

Call Humber Higrarchy

System Administration module - Cataloging — RDA Toolkit

Base URL represents the fixed portion of the RDA Toolkit URL. This required value is automatically
supplied by Voyager. The variable portion of the URL is later system supplied based on the position of a
cataloger’s cursor in @ MARC bibliographic or authority record in the Cataloging client when the Edit -
Show RDA Toolkit feature is selected.

Click [Save] to save your RDA Toolkit changes.

Legend:
@ Consortial Rule for setting value(s)
M CARLI Recommendation for setting value(s)
@ Does not apply; Or, Do not change this value
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