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l. Introduction

Before You Start...

e These instructions cover a NEW installation of Oracle 10g on a Windows 7 (32-bit) workstation that has
a 32-bit version of Microsoft Access 2010 or higher.

e These instructions assume that no previous version of Oracle has been installed on the PC. If your PC
has an existing version of Oracle, please contact the CARLI Office before you begin this installation
process.

e A CARLI Oracle Account (username and password) is required before installation and to run MS Access
reports or Strawn Utilities. Your library’s Director or I-Share Liaison should request an Oracle
username/password for each individual staff member by filing a Work Request Online (WRO). For more
information, see http://www.carli.illinois.edu/products-services/i-share/reports/starting-access-reports .

e If you run into problems at any point please stop and seek assistance from CARLI. The CARLI website
contains a frequently asked questions list for Oracle installations. You may also contact CARLI staff at
support@carli.illinois.edu.

e The Oracle 10g client replaces any pre-existing Oracle 10 and earlier clients on the PC.

e CARLI's servers require that the Oracle 10g client on the PC use encryption. If your campus uses
Oracle clients to connect to other local Oracle databases, the encryption set up required to connect to
CARLI servers may impede connections to local Oracle databases. Before proceeding with this
installation, consult your local IT staff and CARLI, if necessary.

e Make sure that the Windows login used during this installation has Local Administrator rights before
you begin. Consult your local IT Department if you are unsure or do not have Local Administrator rights.

¢ Once the uninstall process has started, do not leave it unattended or start working on a different
application until you have completed the process. Doing either may cause the application to freeze and
require a reboot to resolve. Rebooting at the wrong time could greatly complicate the uninstall process.

e Shutdown all other applications. Temporarily disable any PC firewall & virus software during installation.
e If you are running Norton AntiVirus 2006 or later, linking in Section VI will not work by default. Read

Microsoft's Knowledge Base Article 329820 (http://support.microsoft.com/kb/329820) for help.
Otherwise, consult with your IT department.

e The Ex Libris Automation Tool is designed and tested for use with Voyager. If you have non-Voyager
applications that use Oracle/ODBC check with your IT Department before proceeding, as this tool will
uninstall existing Oracle applications.

e Supported software versions: Windows 7 (32-bit preferred, 64-bit acceptable); Microsoft Access 2010
and up (32-bit version only). For other versions of Windows or Access, check the CARLI website for
specific instructions.

Why all the reboots?

For a cleaner and faster uninstall (and install) process. Rebooting the PC...

e ...just before critical work helps minimize services competing for system resources.
e ...then shutting down all other programs minimizes program fragments and memory leaks.
e ...after making registry changes ensures that the link between PC files and previous registry data no

longer exists.
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How do | know which versions I'm using?
To check whether your version Windows runs as 32-bit or 64-bits, choose from the following according to the
operating system.

Windows 10, option 1

Select the Windows menu button

Select the settings button

Select the System icon

Select the About option in the navigation pane.

Check the System Type value. It will state either a 32-bit or 64-bit operating system.

ahrwbNE

Windows 10, option 2

Select the Windows menu button

Find and Select the Windows System folder

Select the Control panel icon

Select the System icon

Check the System Type value. It will state either a 32-bit or 64-bit operating system.

arONE

Windows 8

Select the Windows menu button

Select the PC settings tile (a gear)

Select the PC and devices option in the navigation pane

Select the PC info option in the navigation pane.

Check the System Type value. It will state either a 32-bit or 64-bit operating system.

agrONE

Windows 7

Select the Windows menu button

Select the Control panel icon

Select the System icon

Check the System Type value. It will state either a 32-bit or 64-bit operating system.

PN PE

To check whether your version of Access runs as 32-bit or 64-bits, do one of the following according to the
application version.

Access 2010 and later

Open Microsoft Access

Select Open Other Files

Select Account

Select the About Access button

At the top of the About Microsoft Access window, you will find either 32-bit or 64-bit at the end of the
line stating Microsoft Access 201X (X for the last digit in the version).

arONE

Access 2007

Open Microsoft Access

Select the Microsoft Office button in the upper left corner
Select Resources

Select About

PONPE
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Il. Downloading the Oracle 10g Client Package

Before You Start

The .zip download requires 500MB free space. The installation requires an additional 500MB free space. In
addition to the .zip file there are two other files to download.

Instructions

1. Download the package and the two additional files

a. Go to the CARLI website:
http://www.carli.illinois.edu/products-services/i-share/execute#10g

b. Click on the link to download the file appropriate for the PC’s Operating System:
Version 10203 for Windows Vista™ or Windows 7™ (10203_client_vista-win7.zip)
c. Save the .zip file to your PC.

i. Be sure to remember where you save the file. The Desktop may be a good choice for
ease of locating the file later.

ii. Do not select open at this time.

d. Wait for the download to complete. This file (over 400MB) may take several minutes to
download completely.

e. Rightclick and “Save As” to download the two additional files from the CARLI website to your
PC:

i. ExLibrisOracle.rsp
ii. sqlnet.ora
f. Save the two files to your PC.

i. Be sure to remember where you save the files. The Desktop may be a good choice
for ease of locating the files later.

ii. Do not select to open them.

2. Extract the package

a. Create a new folder on your PC that will be used when you will extract the .zip package in the
next step. CARLI recommends naming the folder C:\Oraclel10g.
Warning: DO NOT create this new folder within an existing \oracle\ folder!

b. Extract the downloaded file to the new folder you just created, for example: C:\Oracle10g.
NOTE: The extraction process may take several minutes.

i. The WinZip software is commonly used for this process. Windows 7 and above also
has a built-in extraction program.
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ii. Check with your IT department if you are unsure which program to use or how to
extract a .zip file.

iii. Ensure that you preserve the folder names when you extract the file to the new
directory. (In WinZip you check the Use folder names option.)

iv. If you use the Window built-in extractor, be sure to type the name of the folder you

created. Accepting the default folder name may hinder later installation steps.

Figure 2-1. Extraction using Windows built-in file extractor. Change whatever the default
is to C:\Oracle10g. Then choose Extract.

r =)

@ 1, Extract Compressed (Zipped) Folde

Select a Destination and Extract Files

Files will be extracted to this folder:
C:\Oraclel0g|

Show extracted files when complete

[ Extract ]l Cancel

3. Install the ExLibrisOracle.rsp file that you downloaded from the CARLI website to your PC.

a. Locate, but do not open, the ExLibrisOracle.rsp file that you downloaded from the CARLI
website to your PC.

b. Open a file explorer window and navigate to the following folder:
C:\Oracle10g\10203_client_vista-win7\response\

d. Copy and paste (or move) the ExLibrisOracle.rsp file that you downloaded from the CARLI
website into the \response\ subfolder to replace the existing file of the same name.

e. When prompted to replace the existing file, say Yes.

The Oracle 10g ODBC package is ready to install!
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lll. Installing Oracle 10g

Before You Start

Be sure that you have the Oracle 10g installation for your version of Windows, supplied by CARLI from Ex
Libris. See section Il. Downloading the Oracle 10g Client Package for more information.

Be sure that the Oracle installation files are in the folder you created. E.g., C:\Oracle10g\10203_client_vista-
win7 (Not in C:\Oracle10g\10203_client_vista-win7\10203_client_vista-win7).

Be sure that the ExLibrisOracle.rsp file from the CARLI website is in the response subfolder where the
installation files are. E.g., C:\Oracle10g\10203_client_vista-win7\response

Be sure that you log on to the computer with administrative rights to install software and update the computer,
and that you run the command prompt “As Administrator.”

Installing Oracle 10g for Windows (32-bit)

1. Restart your computer

2. Log on to the PC as an Administrator and ensure that there are no open programs.

3. For the Microsoft Windows 7 environment only, run the BEAT tool as Administrator from the command
line as follows:
a. Select Start > All Programs > Accessories > Command Prompt.

b. Right click on Command Prompt.

c. Click Run as administrator. If you receive a “User Account Control” warning, choose Yes to
proceed. The command line window opens.

d. Change the directory (cd) to the location of the unzipped files.
Type cd \Oraclel0g\10203_client_vista-win7

Figure 3-1. Command prompt running as administrator. Change directories as shown.

B Administrator: Command Prompt = &0

Microzoft Windows [Uersion 6.1.760881
Copyright {(c? 288? Microsoft Corporation. HAll rights reserved.

C:“Hindowsssystem32>cd c:“\0raclelBg~18283_client_wvista—win?
c:“0raclelBg~18283_client_vista—win?>
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e. Run BEAT-win7.bat from the command line:
Type BEAT-win7.bat

Figure 3-2. Run BEAT-win7.bat at the command prompt.

B Administrator: Command Prompt = | = @

Microzoft Windows [Uersion 6.1.76881
Copyright <c? 2889 Microsoft Corporation. All rights reserved.

C:~\Windowsssystem32>cd c:“0OraclelBg 18283 _client _vista—win?
c :“0OraclelBg~18283_client_vista—win?>BEAT—win?.bat

4. When the “Brian’s ExLibris Automation Tools (BEAT) menu opens, select option 3, Install Oracle 10i
Client. (This is a typo in the program; it will actually install Oracle 10g.)

5. When it asks “Are you sure you want to install?” Type Y to proceed. Some text will scroll by in the
command line window

If the Oracle Universal Installer Welcome screen does not appear, but the BEAT program prompts to
Press any key to continue, you will need to restart the installation. Press a key, and quit BEAT.

If the Oracle Universal Installer Welcome screen appears, select Next to continue.

Figure 3-3. Universal Installer Welcome screen. The Oracle installer is a java application.

B Oracle Universal Installer: Welcome = [l @

Welcome

The Oracle Universal Installer quides wou through the installation and configuration of your
Oracle products

Click "Installed Products. " [0 see all installed products

Deinstall Froducts. . ]

A

About Oracls Liniversal Installer.. |

Help | Installed Products... | gack Irstall Cancal
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6. When the Available Product Components screen appears, select the check box for “Show all
components, including required dependencies.” Scroll through the list to verify that these three boxes
are checked in the list:

Oracle Windows Interfaces 10.2.0.1.0
Oracle ODBC Driver 10.2.0.3.0
Oracle Net 10.2.0.3.0

Figure 3-4. The Available Product Components screen with designated options checked.
Visible here are the Oracle ODBC Driver and Oracle Net.

[ Oracle Universal Installer: Available Product Components -

Available Product Components
Oracle Client

The following are components that you caninstall as part of Oracle Client. Which ofthese components do you
want to install?

Components Install Status -
Cracle ODEC Driver 10.2.03.0 Mewy Install
OCracle Provider for OLE DB 10.2.0.3.0 Rt Installed
[ racle Data Provider for NET 10.2.0.30 it Inztalled
O oracle Call Interface (OC) 10.20.3.0 Mot Installed
O oracle Progratmer 10.2.01 .0 Mt Installed
O Oracle XML Developmert Kit 10.2.0.3.0 Mot Installed
Ooracle Advanced Security 10.2.0.3.0 Mat Installed
[ Enterprize Manager 10g Java Console 10.2.0.3.0 Mot Installed
OOLAP Analytic Workspace Manager and wiorksheet 102030 Mot Installed
Oracle Met 10.2.0.3.0 e Install -

[Jehow all components, including reguired dependencies.

Help Installed Products... Back ext Install Cancel

ORACLE’
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Figure 3-5. Example of an Available Product Components screen with nothing checked.
Scroll through the list and manually select the three components mentioned above.

E Oracle Universal Installer: Available Product Components = = :

Available Product Components
Oracle Client

Thea following are components thatyou can install as part of Oracle Cliant Which of thosa components do joy
want o install?

ComponetTts Irestall Statius E
5 Oracle Clent 10,2030 Newetl 1
O oracke SEL 10,2030 higt Instaled |
O Oracle Datnbaze Ubities 1021030 Nd: hshlsd i :
O Cracle Jave Cliant 102030 Tugt Instaled |
O=aLPus 102030 ot Ietaked
O oracke JOECTHM klerfaces 10.2.01.0 fiet Inetaled
 OlOrsclnfermet Directory Clert 102030 | et lnstaled
0 Orack Windowes Interfaces 10.20.4.0 It Instaled |
[JCracke Services For Microsott Transaction Server 1020230 Iiot Festaled |
M rania Ardninktratinn Azsistart fnrWiednues 102030 Nirk inetaliand

[ Show all componants, including reguired dependencies.

Help | Installed Eroducts...) Back Install | Cancel

ORACLE

7. Select Next. The Product-Specific Prerequisite Checks screen displays. The operating system version
check fails and display the Status “Error”. This is okay. Select the check box to the right of the
highlighted error message. Select the check box for checking service pack requirements as well. If the

status for both checks reads as “user verified,” (Figure 3-7) then select Next to continue with the
installation.

Figure 3-6. The Product-Specific Prerequisite Checks screen. Manually select the check
boxes to clear the error messages.

E Oracle Universal Installer Froduct-Specific Prerequisite Checks == :I

Product-Specific Prerequisite Checks

The Installerverifies that your emdronment meets all of the minimum regquirements forinstalling and
configuring the products that you have chosen to install. You must manually verify and confiern tbe erms that
are flagged with warnings and iterns that require manual checks. For detaills about performing i &
chacks, click the item and review the details in the box at the Bottam of the wind o

] V- |
AT .
Checking operating system rguiraments . m

Checking serdce pack ragquirements ... Auloma.'s [ Mot EIBEH[EU___E
e A - 3 .

1 arrors, 2 requirgrnents o be ventled.

Checking operaling system requirements
Evpacted resull One of 5.0,5.1,5.2,6.0
ciual Result 6.1
Check complete. The owerall resull ofthls check s Falled ===
Froblem: Oracle Database 100 i= not certiizd on the current operating svstem.

 HEp netalled Brosucts. | ) el ) cancal
ORACLE
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Figure 3-7. The pre-requisite check screen with user verified results.

[ Oracle Universal Installer: Product-Specific Prerequisite Checks =

Product-Specific Prerequisite Checks

The Installer verifies that yvour environment meets all ofthe minimurm regquirements for installing and
configuring the products that vou have chosen to install. You must manually verify and canfirm the items that
are flagged with warnings and items that require manual checks. For details about performing these
checks, click the itern and review the details in the box at the bottarn of the window.

Check Tvpe Status

Checking operating system requirements Automatic ¥ Userverified

Lreguirements ... Automatic AN

w Stop

1 errars, 0 requirements to be verified.

Recommendation: Make sure vou are installing the software on the correct platform.

| »

Checking service pack regquirements ..

Check complete. The overall result ofthis check is: Mot executed ==== -
Help Installed Products... Back | et J [nstall Cancel
ORACLE’

8. You may receive an additional warning message that prerequisite checks have failed. Select Yes to
proceed.

Figure 3-8. A prerequisite warning message. Choose Yes to continue the installation.
E Warning @

Saome recommended prereguisite checks have failed.
You might get errars during installation. Cocyaw want to
proceed?
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On the Summary screen, Click Install. The installation takes a few minutes. A patch is also installed on a
new screen. When installation has completed, the Oracle Net Configuration Assistant: Welcome screen
displays.

If the Oracle Net Configuration Assistant does not display: Some libraries have reported that not all of
the necessary Oracle components are installed during the automatic installation process. In order to get
all the needed components, go back and repeat Section Ill for Windows 7 installations, but manually put
a check mark by all of the components in the list in step 6 before clicking Next and moving on to step 7;
do not just rely on the check mark next to "Oracle Client 10.2.0.3.0" at the top to mean everything in the
hierarchy underneath it will be installed.

When the Oracle Net Configuration Assistant displays, select the box for Perform typical
configuration check box and click Next.

Figure 3-9. Oracle Net Configuration Assistant screen. Choose to perform a typical
configuration.

Oracle Met Configuration Assistant: Welcome

‘Welcome fo the Cracle Met Configuration Assistant.
Thiz ool will take you through the cormmon configuration steps,
listed below.

Marning Methods conflguration
Or,yau can choose to have the Cracle MNet Configuration Assistant

complete a typical confguration for you. Click Help for more
Infarrnation.

[ Perform tpical configuration,

Cancel | Help J| Back Maxt 2

Select Next on the second Welcome screen.

Select Finish when the Oracle Net Configuration Complete screen displays.
Select Exit when the End of Installation screen displays.

Select Yes when prompted with the exit warning.

In the command line box, press any key to continue.

Type Q to quit the BEAT tool.

Type exit at the command line prompt to close the command line program.

Oracle 10g ODBC is now successfully installed on Windows!
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IVV. Oracle/ODBC Configuration

Before You Start

These instructions cover a NEW installation of Oracle 10g on a workstation with no other Oracle instances
installed. If your institution uses Oracle for other applications, and your workstation carries other versions of
Oracle, you should consult with your information technology staff before configuring Oracle 10g.

These instructions will configure your PC to run queries/reports against a copy of your library’s production
databases, allowing you to run the CARLI Reports Access database or to use the Gary Strawn tools. Reports
and queries can also be run against the Training databases; for configuration instructions to Training databases,
see the document “Reporting Against the Voyager Training Databases” on the CARLI website.

Part 1: Configuring the Oracle Service Name

1. Restart your computer

a.

b.

Login to the PC as an Administrator.

Ensure there are no open programs. Temporarily disable any PC firewall or virus software.

2. Install the sglnet.ora file that you downloaded from the CARLI website to your PC.

a.

b.

C.

d.

Locate the sqglnet.ora file that you downloaded from in section II.

Open a file explorer window and navigate to the oracle installation folder, specifically:
C:\Oracle\product\10.2.0\client\NETWORK\ADMIN\

Copy and paste sqglnet.ora into \ADMIN\ subfolder to replace the file of the same name.

When prompted to replace the existing file, say Yes.

3. Open Oracle Net Manager
Select Start > Programs > Oracle-OraClient10g_home > Configuration and Migration Tools > Net
Manager. Net Manager may take a few moments to open.

Figure 4-1. Oracle Net Manager's location on the Windows menu.

Devices and Printers

. Motepad++
. MNVIDIA Corporation
. Oracle - OraClientl0g_home
E. Enterprise Manager Conscle Help and Support
. Application Development

Default Programs

. Configuration and Migration Tools
@' Administration Assistant for Win
5 Micresoft ODBC Administrator

Enterprise Management Packs
Integrated Management Tools
Oracle Installation Products
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4. When Net Manager opens, you should expand the configuration tree. Locate and select the plus for the
Local folder. Then locate and select the plus for the Service Naming folder.

Figure 4-2. Oracle Net Manager, locate the buttons to expand the configuration tree.

2% Oracle Net Manager - C:\oraclehora92\NE TWDRKAADMING
File Edit Command Help

@—@Oracle Met Configuration

ng" in the help contents.

5. Highlight the Service Naming folder. Then select the Edit menu followed by Create.
Figure 4-3. Oracle Net Manager, create a new service name with Edit > Create.

Oracle Net Manager - C:\oracle' wassvAE 1winet - o vt

Eile Edit '"Command Help

local haming methi
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6. The Net Service Name Wizard, page 1 of 5 appears. Enter VGER for the Net Service Name and then
click Next.

Figure 4-4. Net Service Name Wizard, enter the name with VGER.

e Net Service Name Wizard: Welcome

To access an Oracle database, or other sewice, across the network
vou LUse a net service name. This wizard will help you create a net
SEeMice name.

Enter the name you want to use to access the datahase ar service.
It zan he any name you choose.

Met Service Mame;

Cancel Bak Mext =

7. On Net Service Name Wizard, page 2 of 5, choose choose TCP/IP (Internet Protocol) and click Next.

8. On Net Service Name Wizard, page 3 or 5, enter reports.carli.illinois.edu for the Host Name, and
keep the default Port Number of 1521. Then click Next.
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9. On Net Service Name Wizard, page 4 of 5, choose (Oracle8 or Previous) SID. In the SID box, enter
your library’s three-letter I-Share code in uppercase letters. For example: SXU or RSH. See Appendix A

for a list of I-Share library three-letter codes. Keep the default Connection Type of “Database Default”.
Then click Next.

Figure 4-5. Net Service Name Wizard, enter your library’s three letter code in all caps
using the SID option.

Met Service Hame Wizard. page 4 of 5 Service x|

To identify the database or service you must provide either its service
name, far Qracledi 8.1 or [ater, ar system identifer (310, for Oracled 8.0
database versions, The service narme far an Oracledi or later datahase
is narmally its global database name.

T (Oracledior later) Service Narme: |

Iti (Oracled ar Previous) SID:I | Enter your I-Share code here

Optionally, you can choose ifyou want a shared or dedicated server
database connection. The defaultis to let the database decide.

Cannection Type: |Database Default -

Cancel < Back | Nem&ﬁl

10. On Net Service Name Wizard, page 5 of 5, click Test.

11. A database test will begin immediately using the default "scott/tiger" username and password. You will
see a message “invalid username or password”.

Figure 4-6. Connection test screen. Username “scott” doesn’t exist in your database.

Connection Test x|
Expect connecting to the database to take from one to several seconds to complete. Ifit takes longer,
please wait; the reason for any failure will be displayed. Ta change the userid and passward used far the
test press Change Login.

When finished testing press Close.

Initializing first test to use userid: scaott, password: tiger
Atternpting to connect using userid: scott

The test did not succeed.

ORA-01017: invalid username/password, logon denied

There may he an errar in the fields entered,
ar the server may not he ready for a connection.

1 3

Test| Close |

43

12. Click the Change Login button.
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13. Enter your Oracle username and password (not your Voyager operator ID), and click OK. Oracle
usernames and passwords are case-sensitive. Enter them exactly as assigned by CARLI.

Figure 4-7. Connection test login screen. Enter your oracle credentials.

;:-:-"-? Change Login

—Login Information

Llzername:

L
Password: I_
&

Ok| Cancel

14. On the Connection Test screen, select Test.

If you are using the correct username and password, then you should see the message “The
connection test was successful.”

If the test was unsuccessful, try the test again, making sure the Oracle username and password
were entered correctly. Also, please review the settings listed above.

If the test continues to be unsuccessful, click Close and Cancel at the Test Service screen and
contact the CARLI Office for assistance. A failed test may indicate a problem with your network
configuration, your Oracle installation, or your PC configuration. You may also wish to verify that
your Oracle account name and password are correct on a workstation where Oracle is already
working.

15. If the test was successful, close the Connection Test window by selecting Close, then select Finish to
complete the Net Service Name Wizard.

Figure 4-8. Net Manager with a successfully configured service name.

& Oracle Net Manager - Choracle\product\102.0\client\ NETWORK\ADMINY, = O

Eile Edit

&moracle Met Configuration

catio
é’LDEa\
@puie - I

gesmue Naming >
L & /=4 Database Default =7
e

ation

Address 1

Protocal: TCPAP 2

Huost Mame: reports.carli.illinois.
Fort Mumber. 1621

Show Advanced

16. From the Net Manager screen, choose File > Save Network Configuration to save your work.
17. Exit Net Manager by choosing File > Exit
Oracle 10g is now successfully configured on Windows!
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Part 2. Configuring the Microsoft ODBC Administrator

These instructions cover configuration of the 32-bit Oracle ODBC driver only in Windows 32-bit environments.
Instructions for installing the 32-bit ODBC driver in 64-bit Windows are available on the CARLI website.

16. Open the ODBC Data Source Administrator.
Start > Control Panel > Administrative Tools > Data Sources (ODBC)

17. Open the System DSN tab (the 2nd tab)

18. Click Add to create a new Name. Choose the “Microsoft ODBC for Oracle” driver type and click
Finish.

Figure 4-9. New Data Source driver list, find Microsoft ODBC for Oracle.

Create Mew Data Source

Marne | e o]
icrozoft dB aze WFP Driver [=.dbf] E.l
ticrozoft dB aze-Treiber [*.dbf] 4.1
ticrozaft Excel Driver [* xlz] 4.1
Microzoft Excel-Treiber [% 1) 4.1
ticrozoft FoxPro WVFP Driver [*.dbf) E.l
Microzaft ODEC for Oracle 2!
ticrogzoft Parados Driver [7. 48] 4
ticrosaft Parados-Treiber [*.db ] 4.1
bicrozoft Text Driver [ tat: ® cav] 4.1
Hicmsoﬂ Teut-Treiber fi‘.t:-:t: * cavl fi b

< Back I Firish I Cancel

19. In the Microsoft ODBC for Oracle Setup box that appears, enter these values:
[Data Source Name] eisreport
[Description] Voyager Production Reporting
[User Name] <your Oracle username>
[Server] VGER
and Click OK to close the Setup box. The System Data Source has now been added.

Figure 4-10. Microsoft ODBC for Oracle setup screen.

Microsoft ODBC for Oracle Setup ]

Data Source Mame: eisreport OK
Description: Voyager Production Reporting Cancel

|ser Mame: W00 elp

Server; VGER Options ==
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20. Next, test the ODBC connection by creating a File DSN entry.
a. Open the File DSN tab (the 3rd tab) and select Add.

b. Select type Microsoft ODBC for Oracle and select Next.
c. Name this New Data Source vger and select Next.

Figure 4-11. Creating a File Data Source, enter “vger” (or any name) for the test.

e o on o S

Type the name of the file data source you want to save
thiz cannection to. Or, find the location to save to by
clicking Browse.

vge Browse. .. ||

d. Click Finish.

e. In the Microsoft ODBC for Oracle Connect box that appears enter these values and select OK:
[User Name] <your Oracle username>
[Password] <your Oracle password>
[Server] VGER

Figure 4-12. Using the file data source name to test the connection.

r
Microsoft QDEC for Oracle Connect

=)
User Name: H00K_J000k
Password:  eeseeses
Server; VGER| Help

-
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f. If the box disappears and you find yourself back at the third tab, the test was successful. If you
receive an error message, please check the values you entered and try again. Also, check the

values created in the System DSN created above and try again. If the error message persists,
contact the CARLI Office for assistance.

Figure 4-13. If the file data source test works, you'll return to the ODBC Administrator
screen without any errors.

[~ 5
;J ODEBEC Data Source Administrator M
— —-——__-—.#

| User DSM I System DSN | File DSM | Drivers | Tracing | Connection Pooling | Ahout |

Look: in: [Data Sources "']
|| (o —

Corfigure...

il

Set Directory

An QDBC File data source allows you to connect to a data provider. File
m; [D'SMs can be shared by users who have the same drivers installed.

;%[OK ) [ Coneel Apply Help

g. If all was successful, delete the File DSN you just created by highlighting the name VGER and
clicking Remove. Answer Yes when asked if you are sure you want to remove the data source.

21. Exit the ODBC Data Source Administrator by clicking OK.

Your workstation is now successfully configured to connect to Voyager
over Oracle 10 ODBC!
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V. Link the CARLI_Reports.mdb File

Before You Start

These instructions cover installation of a freshly installed or downloaded copy of the CARLI_Reports_20XX.mdb
database file, and configuring that file to run queries and reports against your library’s production Voyager
database.

CARLI strongly recommends that you use the latest version of the CARLI Reports file in place of the generic
Reports.mdb file. As of this writing the latest file is CARLI_reports_2016a.mdb file.
CARLI_reports_20XX.mdb files include the shared SQL and reports prepared by CARLI staff and I-Share
library staff, along with Ex Libris’ pre-packaged reports that I-Share libraries may find useful.

If you already have a previous CARLI_Reports.mdb file from another workstation, you may be able to continue
using that .mdb without any additional configuration. If the .mdb file does not work, simply try relinking it
according to the instructions below. The CARLI website also includes instructions for copying queries from your
old file into the new database file.

These instructions apply only to workstations running 32-bit versions of Microsoft Access 2010 and later. If your
institution only offers 64-bit Office, check with the CARLI office for alternative options. At this time, Office 365
installations of Access are not supported.

Instructions for MS Access 2010 or later

1. Open your new CARLI_Reports database file. If you are prompted with a security warning, select
Enable Content.

Figure 5-1. Access provides a security warning about the macros and scripts that make
the reports database more effective. Choose to enable the content.

E s Reports : Database- C:\Voyager\Access Reports\F
HOME CREATE EXTERMAL DATA DATABASE TOOLS
5“- Cut
ER Copy
7< Delete -

Wiews Clipboard ] Sort & Filter Records

I SECURITY WARMING Some active content has been disabled. Click for monﬁe‘cails. Enable Content >

Reports D «

Y

Eﬂ UEB Home Patrons with UB Fines and Fees

Eﬂ LB Home Patrons with UE Fines and Fees [grouped by db)
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2. Enable Access to run the table linking macros by selecting File > Options, then select Trust Center in
the navigation pane, and finally select the Trust Center Settings... button.

Figure 5-2. Access Options window, choose Trust Center, then Trust Center Settings.

Access Options ?

Gi |
Enera @ Help keep your documents safe and your computer secure and healthy.

Current Database

Datasheet Protecting your privacy
Object Designers Microsoft cares about your privacy. For mere information about how Microsoft Access helps to protect your privacy,
X please see the privacy statements.
Proofing
Show the Microsoft Access privacy statement
Language K
Office.com privacy statement
Client Settings Customer Experience Improvement Program

Customize Ribbon i
Security & more
Quick Access Teolbar
Visit Office.com to learn more about protecting your privacy and security.
Add-ins
Microsoft Trustworthy Computing

Trust Center
Microsoft Access Trust Center

The Trust Center contains security and privacy settings. These settings help keep your 8
computer secure. We recommend that you do not change these settings, Trust Center Settings...

3. Select Macro Settings in the navigation pane. Then, select the button next to Enable all macros.
Select OK to close the Trust Center, then select OK again to close Access Options.

Figure 5-3. Access Trust Center, choose Macro Settings, then Enable all Macros.

Trust Center

Trusted Publishers
rHsted FuBlEner Macro Settings

Trusted Lecations

() Disable all macros without notification

Trusted Documents . . o
Dizable all macros with notification

Add-ins Disable all macros except digitally signed macros
ActiveX Settings | Enable all macros (not recormmended; potentially dangerous code can run)
Macro Settings
Message Bar

Privacy Options

4. Exit and restart MS Access.
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5. Open the CARLI_Reports.mdb and begin linking tables by selecting External Data > ODBC Database.

Figure 5-4. Begin linking the database from the External Data ribbon.

o
-

- HOME CREATE EXTERNAL DATA DATABASE TOOLS
|

T -T @.”' ﬂu"r‘- (I:l—| @ L)_é IEI ng;:rzs;ﬂerge

Saved Linked T Excel Access ODBC Excel Text XML PDF  Email

Imports  Manag Database 7 More~ Exports File  File orXPs 5 More -
Import & Link Export

Queries ® «

Search.. 2

Titles Within a Call Number Range at a Specific Locati... Query [*
Date Created: 5/27/2015 10:30:43 PM
Date Modified: 5/26/2015 5:36:08 PM
Prompts for a location code, and displays title information ...

Eﬂa' UB Average Receiving Time by Day (warehouse query) Query

* Date Created: 5/29/2001 10:31:57 AM

Date Modified: 6/1/2015 5:41:30 FM

UB Call Slip Processing Statistics by Date Range Query
Date Created: 5/12/2015 4:26:33 PM

6. On the Get External Data-ODBC Database screen, select Link to the data source by creating a
linked table, then select OK.

Figure 5-5. The Get External Data wizard screen, choose to link to the data source.

Get External Data - ODBC Database

Select the source and destination of the data

Specify how and where you want to store the data in the current database.

() Import the source data into a new table in the current database.
Iﬂ.’ne speclﬁed ob]ect does not exlst, Amess will creahe |t Iffﬂe speclﬁed ob]ect alread\-I exlsts, Amess WI" append a number to fne

() Link to the data source by creating a linked table.;

Access will create a table that will maintain a link to the source data. Changes made to the data in Access will be reflected in the
source and vice versa.

OK ] [ Cancel
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7. On the Select Data Source screen, select the Machine Data Source tab, then locate and choose
eisreport, and click OK.

Figure 5-6. The Select Data Source screen should show you the data source name that
you created in section IV part 2. If not, you may be on a 64-bit version of Windows.

Select Data Source

File Data Source Machine Data Source l

Data Source Name Type Description
dBASE Files User
System  Voyager Production Reparting
Excel Files User
MS Access Database Uzer

MNew...

A Machine Data Source is specfic to this machine, and cannot be shared.
"User" data sources are specific to a user on this machine. "System" data
sources can be used by all users on this machine, or by a system-wide service.

ok | Cancel | Help

8. When the Microsoft ODBC for Oracle Connect screen appears, enter these values and select OK.

[User Name] <your Oracle username>
[Password] <your Oracle password>

[Server] VGER
Figure 5-7. The Microsoft ODBC for Oracle Connect screen prompts for your Oracle
credentials.
Microsoft ODBC for Oracle Connect [g|
Ilzer Mame: || QK |
Password: | Cancel
Server: |"-"GEH Help

NOTE: It may take a few minutes before the next screen appears.
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9. When the Link Tables screen appears, choose Deselect All. Wait for the button to refresh, and select
OK.
Figure 5-8. The Link Tables window; when you choose Deselect All, the button may stay
dimmed for a few moments.

Link Tables

Tables |

Ll ALL TABLES

ALL_ARGUMENTS

ALL_CATALOG
ALL_CLUSTER_HASH_EXPRESSIONS
ALL_CLUSTERS
ALL_CoL_COMMENTS Select All
ALL_COL_PRIYS
ALL_COL_PRIYS_MADE Deselact Al
ALL_COL_PRIVS_RECD
ALL_COLL_TYPES
ALL_CONS_COLUMNS
ALL_CONSTRAINTS ¥ | []save password

Ok

LS

il

Cancel

10. Go to the Access navigation pane, and change the listing to Forms; Select the drop-down arrow, then
locate Forms on the list.

Figure 5-9. Access Navigation Pane provides a list of different objects in the database.
Select the down arrow to choose different categories. Choose Forms.

@ s Reports: Dat
FILE HOME CREATE EXTERMAL DATA DATABASE TOOLS
26 Cut Ascending Selection
E‘I:_é’| Co : nding Advanced
View Paste w Filter :
Format Painter Rermowve Sort Toggle Filter
Views Clipboard a Sort & Filter
Queries O
Mavigate To Category : by Day (warehouse query) Query |*
31:57 AN
Custom 14:34 PM
Object Type istics by Day (warehouse ... Query
Tables and Related Views 31:57 AM
16:00 PM
Created Date . )
Juse query) Query
Modified Date 31:57 AM
16:25 PM

Filter By Grou
¥ P imponent and Date Range Query

Tables :58 PM

Queries 11:43 PM
e Date (no serials) Query
Forms d

0:00 PM
Reports 2:56:51 AM
All Access Objects Query
— Lrate Created: /51 4
Date Modified: 8/5/
@ Bib Records Created by Operator Query
Date Created: 8/5/1999 5:00:58 PM

Pl BE L IEI L M A mAAT LA mLra P
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11. Locate and open the Build database links to Voyager form.
Figure 5-10. Open the Build database links to Voyager form.

E H :

FILE HOME CREATE EXTERMAL DATA DATABAS

m=z| '_: sxzlices| 7 TextFile ™
e - F .
T (S T @T E @?XML File b
Saved Linked Table Excel Access ODBC Saved
Imports  Manager Database |+ More~ Exports
Import & Link
Forms ® «
Search. ye.
Build database links to Voyager Form

Date Created: 5/27/2004 S:57:31 AM
Date Modified: 4/15/2011 12:18:23 PM

CARLI_Reports_About Form

Date Created: 7/19/2016 11:
Date Modified: 3/18/2016

TurnOffAboutHelp Form

Date Created: 7/20/2076 S
Date Modified: 7/20/2016

il

Voyager Record Counts Form

il il

Mate Creatads S/27/2004 5-57-321 AM

12. In the Build database links to Voyager form, enter the following values. Remember that values are
case-sensitive.

ODBC Name eisreport

Connect String VGER

DB User ID <your Oracle Username>
(remove dbread)

Password <your Oracle Password>
(remove existing *s)

Tablespace*** XXXDB

Relink checkbox Checked

***\Where XXX represents your |-Share Voyager three-letter code in uppercase letters. See Appendix A.

Confidential and proprietary information of Ex Libris Group, Inc. Copyright © 2007. Ex Libris Group, Inc. All rights reserved. CARLI has
added important information local to CARLI’s Voyager environment and necessary for connecting to CARLI servers. Page 25 of 28



CARLI REV 4/9/2018
13. Click Connect. The status window of the form will list each table as it is successfully linked. The linking
process may take several minutes.

If you receive "error!" statements followed by "Process stopped too many errors!,” click Close and
repeat steps 11-12 again, carefully checking the information being entered. If you continue to receive
error messages, contact the CARLI Office for assistance.

Figure 5-11. The Build database links to Voyager form, with the status box showing that
all tables have been linked.

Build database links to Voyager

ODBC MName: |eisreport

Connect String: |"-II3EH

DB User D: |xan_wae

HRHREHKK

Paszword:

Tablespace: [:4<DEB v Relink

WERSIOMS linked succeszsfully. -
WOTAGER_DATABASES linked successfully,
WOPAC_PID_PATROM_KEYS linked successtully.
SAR0_ATTRIBUTES linked succesziully.
all_tab_columng linked succezsfully,
Lzer_tab_caoluming created successfully,

Linking Completed,

Connect ‘ ‘ Cloze |

14. When the linking completes the status window will return to the first table; you may scroll to the end to
see if the message “Linking Completed” appears. Select Close to close the build links form.

The CARLI Reports database is now successfully linked!
You may now run queries and reports against the database.
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LIBRARY CODE LIBRARY CODE
Abraham Lincoln Pres Lib & Museum ALP MacMurray College MMC
Adler University ADL McHenry County College MHC
Augustana College AUG McKendree University MCK
Aurora University ARU Meadville Lombard Seminary MLS
Benedictine University BEN Millikin University MIL
Black Hawk College BHC Monmouth College MON
Bradley University BRA Moody Bible Institute MBI
Carl Sandburg College CsC Morton College MRT
Catholic Theological Union CTU National-Louis University NLU
Chicago State University CSu The Newberry Library NBY
College of DuPage COD North Central College NCC
Columbia College COoL North Park University NPU
Concordia University Chicago CON Northeastern lllinois University NEI
Danville Area Community College DAC Northern lllinois University NIU
DePaul University DPU Northern Seminary NBT
Dominican University DOM Oakton Community College OAK
Eastern lllinois University EIU Olivet Nazarene University ONU
Elmhurst College ELM Parkland College PRK
Eureka College ERK Principia College PRC
Governors State University GSU Quincy University QCY
Greenville College GRN Richland Community College RCC
Harper College WRH Robert Morris University RMC
Heartland Community College HRT Roosevelt University ROU
lllinois Central College ICC Rush University RSH
lllinois College ILC Saint Francis Medical Ctr College of Nursing SFM
lllinois Eastern Community Colleges IEC Saint Xavier University SXU
lllinois Institute of Technology T Sauk Valley Community College SvC
lllinois Math & Science Academy IMS School of the Art Institute Chicago SAl
lllinois State Library ISL South Suburban College SSC
lllinois State University ISU Southeastern lllinois College SEI
lllinois Valley Community College IVC Southern lllinois University Carbondale SIC
lllinois Wesleyan University Iwu Southern lllinois University Edwardsville SIE
JKM Library JKM Southern lllinois University School of Medicine SIM
John Wood Community College JWC Southwestern lllinois College SWI
Joliet Junior College JOL Spertus Institute of Jewish Studies SCJ
Judson University JUuD Trinity Christian College TRN
Kankakee Community College KCC Trinity International University TIU
Kishwaukee College KIS Triton College TRT
Knox College KNX University of lllinois at Chicago uiC
Lake Forest College LFC University of lllinois at Springfield uIs
Lewis & Clark Community College LAC University of lllinois at Urbana-Champaign ulu
Lewis University LEW University of Saint Francis USF
Lincoln Christian College & Seminary LCC University of St. Mary of the Lake SML
Lincoln College LNC Western lllinois University WIU
Lincoln Land Community College LLC Wheaton College WHE
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