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CARLI Documenta�on on Named User Management 
"Named Users" are ac�ve users records in Alma that have been assigned any role that can log into Alma. 
This includes all roles except Patron, Instructor, and Trial Par�cipant. Alma pricing is based on a metric 
that counts �tles, e-journals, and Named Users, and CARLI's license for the Ex Libris Alma so�ware 
permits us a fixed number of Named Users across all I-Share ins�tu�ons and the CARLI Office staff. If the 
number of Named Users across all I-Share ins�tu�ons is over our contracted limit, this may result in 
addi�onal license fees. 

Named User FAQ 

Best Prac�ce Recommenda�ons for Named Users in I-Share 

Roles needed: User Administrator, User Manager 

Iden�fying Named Users in Alma 

Roles needed: General System Administrator, Design Analy�cs 

Deac�vate Named User Accounts in Alma 

Roles needed: User Administrator, User Manager 

Best Prac�ce Recommenda�ons for Crea�ng Shared User Accounts in Alma for I-Share 

Roles needed: User Administrator, User Manager 

Best Prac�ce Recommenda�ons for Back-up Admin Accounts in Alma for I-Share Ins�tu�ons Using Single 
Sign-on 

Roles needed: User Administrator, User Manager 

Ex Libris Documenta�on on User Management 
Managing Users 

Managing User Roles 

Staff Login Report 

https://www.carli.illinois.edu/products-services/i-share/user-management/nameduserFAQ
https://www.carli.illinois.edu/products-services/i-share/user-management/NamedUsers
https://www.carli.illinois.edu/products-services/i-share/user-management/IdentifyingNamedUsers
https://www.carli.illinois.edu/products-services/i-share/user-management/DeactivateNamedUsers
https://www.carli.illinois.edu/products-services/i-share/user-management/GenericUsers
https://www.carli.illinois.edu/products-services/i-share/user-management/BackupAdminUser
https://www.carli.illinois.edu/products-services/i-share/user-management/BackupAdminUser
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/050Administration/030User_Management/010Managing_Users
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/050Administration/030User_Management/060Managing_User_Roles
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/050Administration/050Configuring_General_Alma_Functions/110Staff_Login_Report
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