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LDR Field
	Record Length (00-04)   
	Record Status (05)   n or c
	Type of Record (06)   v or y

	Undefined (07)   #  
	Undefined (08)   #
	Char Encoding (09)   a

	Indicator Count (10)   2 
	Subfield Code Count (11)   2
	Base address (12-16)   

	Encoding Level (17)   3 or 4
	Item Info in Rec (18)   n
	Undefined (19)   #

	Lgth of Lgth-of-field (20)   4
	Lgth of start char pos (21)   5
	Lgth implt-def-por (22)   0

	Undefined (23)   0
	
	



007 Field
	Category of Material (00)   t
	*Specific Mat Desig (01)   a
	


*Usually a, but other options include braille, large print, and looseleaf

008 Field
	Date Entered (00-05)   
	Acq Status (06)   ∎
	Acq Method (07)   ∎

	Acq End Date (08-11)   
	*Retention Policy (12)   8
	*Policy Type(13)   

	*No. of Units (14)   
	*Unit Type (15)   
	Completeness (16)   1, 2, or 3

	No. Copies Rep (17-19)   001
	Lending Policy (20)   ∎
	Reprod Policy (21)   ∎

	Lang (22-24)   
	Sep or Comp Cop Rep (25)   0
	Date of Rep (26-31)   ∎∎∎∎∎∎


*If the 008/12 is coded 6 (Limited time retention), select appropriate codes for positions 13-15. Most common value is for 008/12 is 8 (permanently retained)

Required Fields
014 1 _ $a IZ MMS ID for any linked Bibliographic records (common for Bound-withs)
852 ∎∎ $b Library $c Location [$h Classification $i Item part] OR $[l Shelving title] $t Copy ID
866 ∎∎ $8 0 $a Textual Holdings Summary $x Nonpublic Note $y Public Note


Item Identification Area
· Technically required by ANSI/NISO Z39.71, many different fields/data points can be used
· None of the fields that fulfill this requirement are used or required by Alma
· If you plan to Data Sync your holdings with OCLC, the OCLC # is required in either an 004, 035, or 014 field. If you are adding these MANUALLY (not recommended), pick one and BE CONSISTENT
· Alma will automatically populate an 004 with the OCLC when running out-of-box publishing jobs

Optional Notes that can display in Primo VE:
· 
· 506: Restrictions on access note
· 538: System details note
· 541: Immediate source of acquisition note
· 561: Ownership and custodial history
· 562: Copy and version identification note
· 563: Binding information
· 583: Action note
· 843: Reproduction note
· 845: Terms of use

Sources:
ANSI/NISO Z39.71: https://www.niso.org/publications/z3971-2006-r2011
Library of Congress MARC21 Holdings: https://www.loc.gov/marc/holdings/
OCLC Holdings Guidance: https://help.oclc.org/Metadata_Services/Local_Holdings_Maintenance/OCLC_MARC_local_holdings_format_and_standards
OCLC Required Data Elements for Local Holdings Records/Data Sync Collections Processing: https://help.oclc.org/Metadata_Services/WorldShare_Collection_Manager/Data_sync_collections/Create_an_ongoing_data_sync_collection/Local_holdings_records_collection/30MARC_21_Format_for_Holdings_Data_and_OCLC_local_holdings_records
ANSI/NISO Z39.71 Required Elements (Level 4) Cheat Sheet

Item Identification Area (5.1)
· Identifies the bibliographic item represented by the holdings
· Maps to MARC: 004. 010, 014, 016, 020, 022, 027, 030, [035]
Location Date Area (5.2)
· Provides locating information and includes the Institution, Location, Copy Identifier, and Call Number
· Maps to MARC: 852 $a, $t, and $h, $i, or $l
Extent of Holdings Area (5.5)
· Conveys the extent, enumeration, and/or chronology covered by the holding. Specific entry conventions outlined.
· Maps to MARC: 866 $a
General Holdings Area (5.4)
· Mostly contained in the Fixed Field areas. Includes:
· Type of unit (5.4.1) = Presence of MARC 866 $a
· Physical Form Designator (5.4.2) = MARC 007/01
· Completeness Designator (5.4.3) = MARC 008/16
· Acquisition Status Designator (5.4.4) = MARC 008/06
· Retention Designator (5.4.5) = MARC 008/12
See Library of Congress MARC 21 Holdings Appendix D - ANSI/NISO Z39.71 and ISO 10324 Data Elements: https://www.loc.gov/marc/holdings/hdapndxd.html
Quick Reference for Formatting Conventions for Extent of Holdings:
· Level 3 vs. Level 4: 
· Highest level Enum/Chron vs. all information available
· Gaps at Enum/Chron lower than the highest level are not noted
· Use compressed and itemized statements, or a combination to represent extent. 
· Itemized = describes each part held
· Compressed = first and last part of a range when the whole range is held
· While there is flexibility, most common data is arranged adjacently Enum(Chron)-Enum(Chron)
· Record lowest-highest; earliest-latest
· Enumeration
· Record lowercase, abbreviated caption followed by the sequence (e.g., bd. 5, ser. 3)
· Separate each level of Enum hierarchy with a colon
· Use Arabic numerals and ordinal numbers
· Chronology
· If an item has no Enum, only Chron, do not use parentheses for the Chron
· Always record a four-digit year and abbreviate other Chron data


