
The New CARLI Selection System: 
Library Instructions



Why a New System?

CARLI has been using a locally built relational database to track pricing and subscriptions 
since 2004.  The underlying software is no longer available and we have only one 
developer that is able to work with it.
The CARLI e-resources brokering program has continued to grow (in 2015 we offered 514 

different databases and managed 2,878 subscriptions worth more than $13 million) but 
the staff supporting it has not (5 FTE).
The current process of submitting, reviewing and offering products is very labor-

intensive for both vendors and CARLI staff.
The process of doing new licenses is increasingly complicated and we wanted a way to 

maximize the licenses we currently offer, meaning offering more products.



Basics to know when you are working in the new system

• The system should function as described and shown here.  If you see anything else or 
have questions please send an email message to support@carli.Illinois.edu or call one of 
the CARLI staff listed in slide #.

• This presentation will focus on the features of the new system that are available now. 
There are additional features which will be usable when the system goes live.  We will list 
these at the end of the presentation.

• At the end of these slides you will find the URL for a brief survey for you to complete 
once you have made your selections.  Your feedback is very important to us and will help 
shape the final product we make available to all of our members.  Please take the time to 
complete the survey.

mailto:support@carli.Illinois.edu


Getting into the new system
Here is the URL for the new system:

http://select-library.carli.Illinois.edu
Here is what you will see:

Your login and password were sent to you in an email message. As with the current system, 
CARLI provides access credentials to the library staff member designated as the E-
Resources Contact in the CARLI members database. Because access to the selection system 
gives staff the power to make significant financial commitment for the institution, access 
for additional staff should be determined by the Library Director, rather than CARLI staff. 
The new system will track who made selections and when, so it is important that any staff 
that will be working in the system have their own individual access credentials. If additional 
credentials are needed please send an email message to support@carli.Illinois.edu to 
request them.  Please provide the additional staff member’s email address as that will be 
used for their credentials.

http://select-library.carli.illinois.edu/
mailto:support@carli.Illinois.edu


Once logged in you will be on your ‘My Products’ page
Important things to note on this 
page:
1) Like your current CARLI member 

page, the system will show 
selections made during the last 
two selection cycles and one-
time purchases made through 
CARLI.

2) You can also use the “Jump to” 
links to move to information 
about a specific cycle.

3) When a cycle is available to you 
the tab for “Add Subscriptions” 
will have the purple bubble with 
“Open”.

4) If you need to know the price for 
a product you were offered but 
did not select, you can view 
upgrades and unselected 
products from previous cycles 
from this screen.



Let’s Look at the ‘Add Subscriptions’ tab

• By clicking on ‘Add Subscription’ you will be taken to this screen that allows you to select 
the subscription cycle.  You will select the upcoming cycle.  In the case of this first use, it 
will be FY17.

• If you try to select a cycle that is not currently open you will see the message 
“Subscription selections are currently closed for this cycle.”



Making Selections

Once a cycle is selected you are taken to the list of available products. 
This list can be sorted by product or vendor name.

There is a progress bar at the top of the page to help you remember where you are in the 
selection process.  

You can add or delete selections at any time and as many times as needed while the cycle 
is open. As shown here, you will be able to see the closing date.
If the select arrow is not white, scroll to the bottom of the product offerings and click on 
‘Change Selections’.  This will allow you to make changes or additions.



Product and Offering Information
A system of blinds is used to provide access to the product information. Here is an example 
of closed blinds:

The default setting is alphabetical by product.  But you can change this to allow sorting by 
vendor as well.  
Here you can readily see your current subscriptions in the “Selected Last Year” column.



‘One Click’ Renewals

There is a button on 
the screen for ‘Select 
Last Years 
Subscriptions’. 
Clicking on this will, 
as the name implies, 
renew all of the 
products you had last 
year. This is a good 
place to start and you 
can add to or delete 
from that list.  
We are not yet sure 
how the new system 
will manage products 
with name changes, 
so for this initial use 
please review this list 
carefully.



Product and Offering Information (cont.)
There is a wealth of product 
information which has been 
brought together in one location:
• the vendor product URL 
• a product description 
• any pricing comments which 

apply to all libraries 
• If your library has subscribed in 

the last 5 years there will be an 
orange circle with a check mark 
by the appropriate year.

• the costs for the various pricing 
options (if applicable) 

• a link to the redacted license 
agreement 

Here is an example of an open blind



More on Product Name Changes

CARLI and our vendors have worked hard to update and normalize the product names 
shown in our system.  Many of the name changes look like this:

with the former name being listed parenthetically.  This work has also been done to ensure 
that when you click on the product URL shown in the system that it will take you to the 
vendor product page for a product with the same name.



Making Your Selections

Here is an example of a product 
with SU pricing options.  They 
appear below the site license 
price. 



Completing Your Selections
Once you have made all of your selections please click on the “Review” arrow at the 
bottom of the page for a summary of your FY17 selections.

You will be presented with the list of selected products.  When you have completed your 
review, please click on the “Complete” arrow.  

Once you have done this the progress arrows at the top of the page will look like this:



Steps for Adding One-Time Purchases
You will follow the same steps to add a one-
time purchase. Because these offers are 
available all of the time (unless a comment 
indicates otherwise) this part of the system 
will always be available to you.
1) Go to the ‘Add one-Time Purchases’ 

tab
2) Select the Product and open the blind.
3) Click on the circle next to the price to 

add it.  If you see that pricing for a 
product has not been provided for your 
library, you can click on the ‘Ask CARLI’ 
button to request pricing. 

4) Review your selections.
5) Click on ‘Complete’ to indicate that you 

are finished adding products.



Other Features: Options for Generating Reports

The new system allows you to access 
reports in 2 ways:
1) From your ‘My Products’ page there 

are export buttons after each years 
subscription list.  This CSV report will 
reflect the selections you have made 
for that period. 

2) From the Reports tab, you can 
generate reports of your selected 
products for single or multiple years. 



Additional Features which will be available in the months 
ahead

• “Ask CARLI” buttons throughout the system to link you directly to the CARLI ticketing 
system.

• Notifications – to allow you to customize how and when you receive information from 
CARLI.

• Managing IP ranges – to give you a place to update CARLI on changes to your IP range.
• Management – to allow you to generate access credentials for staff in your library and 

facilitate “read only” access for staff that need the information but are not involved in 
making commitments for your library.



Need More Help?

If you have any questions or problems using the system please send a note to 
support@carli.Illinois.edu or call us:

Cindy Clennon at 217-333-4895
Mary Burkee at 217-244-5026
Katrina Little at 217-244-7753

mailto:support@carli.Illinois.edu


Let Us Know What You Think

Please take a few minutes to complete a short survey about your experiences with the new 
system.  You can find the survey at:

https://www.surveymonkey.com/r/V23MK2V

Thank you!
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