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Acquisitions/Cataloging Workflows: Monographs 
 
 

     Create PO with brief bibs    
                  and “nouc” option           

             Checks OPAC          Receive item 
                 
        

                   Send item and order card 
    Receives order request          to Cataloging 
 
 
 
 

               

Acquisitions             Cataloging    
 
              
                

        With title in hand, 
                  check OCLC for record   
   Send order card back  
  to Acquisitions           
                        
             

Make edits in                              Catalog in OCLC  
Send to student worker        Voyager as needed                  for I-Share Bulk Import  
        for labeling                     (also for replacements &   
          added copies) 
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Acquisitions/Cataloging Workflows: Periodicals 
 
 

    Create change card   
                  Add holdings to OCLC record           

                        
                Receives first issue            
  
        

                   Send change card to  
      Place order with vendor          to Cataloging 
 
                                 

  1 
 
 
 

Periodicals                              2    
            Cataloging                   

    Edit or add holdings 
 Create PO and check-in                                                                         in Voyager 
               record in Voyager                             
                                                                                       
         Send change card 
         back to Periodicals 

    3               
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