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CONTENTdm Acquisition Station 

Starting a New Project 
 
NOTE: For more information see Exercise 2 of the CARLI CONTENTdm training workbook or 
the Online Help available in the Acquisition Station (Acquisition Station > Working with Projects 
> Creating a New Project). 
 
1. Have CARLI establish the Collection that the project will be associated with on the CARLI 
Server (See “Getting Started with CONTENTdm in the CARLI Environment” document for more 
information).  
 
2. Start the Acquisition Station and Click New on the Startup screen, or go to File > New. 
 
3. Click Next to start the New Project Wizard. 
 
4. Type in the Project Name. This is the local name (not the public name) of the project on your 
PC. Use only alphanumeric characters; do not use any punctuation.  Click Next. 

 
 
5. Enter the server URL: http://collections.carli.illinois.edu and Click Next. 
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6. Enter your user name and password. For information on user name and passwords see the 
“Getting Started with CONTENTdm in the CARLI Environment” handout. Click Next. 

 
 
7. Choose the collection you want this project associated with. Once a project is associated with 
a collection it cannot be changed. Click Next. 

 
 
8. Choose to SFTP to server. Click Finish.  

 
 
Your project is now available for importing images and creating metadata. 


